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MIS Executive/Data Analyst

A highly motivated professional with exceptional time- management and leadership abilities. Possesses excellent interpersonal skills and the ability to work independently or in a team. Ability to quickly adapt to changing situations and remain organized in a fast-paced environment. Committed to providing a quality service while upholding high ethical and professional standards. An enthusiastic and energetic person who is passionate about delivering results and achieving success. Demonstrated ability to and multitask prioritize tasks effectively. Experienced in working with diverse teams and managing operational activities.

Date of birth

	Work Experience	

20/08/1993Customer Service Analyst/Data Analyst, Teleperformance



	Links	

February 2022 - Present


Facebook Instagram

Leveraged Microsoft Office Suite tools to devise functions and run pivot tables, formulas, Lookups, charts, and macros.
Applied Excel formulas to format report spreadsheets. Accomplished in programming, structuring, and scrutinizingMIS Executive/Data Analyst, Rockerr International Pvt. Ltd


	Skills	

data. Collecting and interpreting large datasets using statistical techniques
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July 2019 - October 2021
Proficient in Microsoft Office Suite; Excel (Formulas, Macros, Pivot Tables, Charts), PowerPoint, Word, and Outlook Developed and issued reports to direct business decisions Generated complex reports with Graphs and Charts to provide data analysis
Experienced in data mining and manipulation for reporting and forecasting
Demonstrated ability to develop complex queries, reports, and dashboard from multiple sources
Utilized Power Pivot and Power Query to automate report generation process
Data Processing Engineer, Sequential Technology Pvt Ltd



January 2018 - December 2018
· Designed and implemented automated data pipeline solutions, resulting in increased processing speed and accuracy
· Developed custom ETL scripts to migrate data between various sources and databases
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· Optimized query performance and data security measures to improve system reliability
· Collaborated with senior management to analyze and resolve complex data issues
· Performed data modeling to identify patterns and generated insights from large data sets
· Monitored data quality and integrity to maintain industry standards of accuracy
· Conducted training sessions for team members on data manipulation and extraction techniques

Education



August 2013 - September 2015
I earned a Bachelor of Science in Zoology, a three-year course that focused on the study of animals and their constituent parts. This program provided me with a comprehensive understanding of animal life and development, as well as their genetic structure, enabling me to benefit fully from its educational offerings.



July 2012 - July 2013

June 2010 - August 2011

Courses



January 2017 - December 2017

Hobbies
Running Reading Books Watching Movies Cycling
Learning New Technology

Project

September 2019 - August 2020




· Analyzed raw data from SQL and Microsoft Access databases to determine necessary changes
· Developed innovative solution to clean, improve and update data in complex Excel spreadsheets
· Identified redundant information and eliminated to refine data in Excel
· Ensured accuracy of data by performing comprehensive data checks
· Utilized formulas and pivot tables to generate reports
· Automated data-processing operations to simplify workflows
· Collaborated with cross-functional teams to improve data accuracy
· Implemented effective strategies to streamline data-entry processes
· Reconciled data discrepancies and errors to ensure data consistency
· Created and maintained databases to support organizational needs
· Developed visual dashboards to present data insights effectively

Achievements and Awards

February 2023 - March 2023
Achieved 'Best Attendance of the Month' award for consistently displaying exemplary attendance with no absences or tardiness in the month. Proactive in maintaining a punctual daily presence and upholding a high standard of attendance,
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Bachelor of Science, - Mahatma Jyotiba Phule Rohilkhand
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University (60%)
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Intermediate, Uttar Pradesh Board of Educations (62.22%)
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High School , Uttar Pradesh Boarad of Educations (69%)
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Advance Diploma in Computer Applications, National Institute of
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Electronics & Information Technology (85%)
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Central Uttar Pradesh Gas Limited
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Best Attendance in my current organization
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