SAVITA DHAKAL
House No 1681/6, Jyoti Nagar	Phone : +91 8859589537
Kurukshetra, Haryana, 136118	E – Mail : dhakalsavita10@gmail.com


· CAREER OBJECTIVE
To pursue highly arduous career with a dynamic organization which provides the best opportunity of progress and growth to all those who are associated with it while at the same time serving the best interests of the clients with excellence & integrity. I believe that I have the qualification, enthusiasm & knowledge that a fast-growing organization like yours is looking for.

	· QUALIFICATIONS
	

	Examinations
	Institute
	Year
	Percentage

	MBA (HR &
	
	2017-2019
	74.6%

	Marketing)
	Noida institute of Engineering and Technology, Noida
	
	

	BCA
	IIMT, Meerut
	2014-2017
	70.16%

	Class XII
	City Vocational Public School, Meerut
	2014
	85%

	Class X
	City Vocational Public School, Meerut
	2012
	6.8 CGPA

	· WORK EXPERIENCE
	


	
	


1. Immigration Consultant, Country specialist Australia, UK, USA, Canada – The Orange group, Karnal

Responsible for all the aspects of Visa and Immigration process including client handling and visa filling.

Maintaining records, following up and convincing on the leads. Reviewing and ensuring accuracy of information and maintenance of legal records and general office management.


Social Media handling  Making informative and knowledgeable videos related to education and study abroad.
2. Immigration Consultant, Country specialist Australia, USA, Canada- DSG overseas, Kurukshetra

Oversee all aspects of Visa and Immigration process and ensuring that the whole process runs smoothly.

Determining eligibility for visa application, Interviewing all the clients and handholding through the applications process, face to face interviews, etc. Supervision and completion of all relevant visa and immigration documents and ensuring that they are received within the time.

Maintaining records, following up and convincing on the leads. Reviewing and ensuring accuracy of information and maintenance of legal records and general office management.

3. Career & Admission Counsellor-Shree Venkateswara University, Meerut

Responsibilities as a Career Counsellor included counselling about career, job and field of education from prospective course and onboarding of students in different course of education. Handled large number of students, admission.

4. Content writer and Video Creator-Ayuroma Research Centre, Noida

Responsibilities as a content writer and video creator included marketing and sales related contents to be published in website and blogs. Also handled job related to creating and publishing of different videos for advertisement and promotion of benefits of essential oil related products and managing of YouTube channel.

· INDUSTRIAL EXPERIENCE

1. Industrial visit in Gulf Islamic investment Dubai’ UAE
2. Industrial visit in Emirates transformer & switchgears Ltd. Dubai, UAE
3. Industrial visit in Jashanmal & sons retail company Dubai, UAE

· KEY SKILLS

1. Very good in liasoning and establishing relationships and has good convincing skills
2. A team player
3. Optimistic and believes in hard work as well as smart work.
4. Dedicated for assigned work and passionate about achieving results.



· COMPUTER KNOWLEDGE
· Working Knowledge of Computer, systems & devices and installation of software and
· Complete knowledge of MS-OFFICE.





· EXTRA CURRICULLAM & ACHIEVEMENTS
· Excellent academic records
· Topper of English subject in Secondary classes
· Participated in quiz, speech and dance competitions













SAVITA DHAKAL




Father’s Name : Vikram Dhakal Nationality : Indian
Date of Birth : 28- jan-1996


· PERSONAL SKILLS
· Ability to put team first rather than personal goals.
· Quick learner and always willing to adapt to challenges and keep problem solving attitude.
· Skilled in scheduling, Team Building & Human Management.
· Open minded to face criticism to improve myself, a good deal of patience & determination.
