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Garima Chaudhary
Key Account Manager in HR Recruitment domain  
ss
CONTACT ME
Phone: +91 9557414165
E-mail: garimachaudhary22@gmail.com
Location: Noida, Uttar Pradesh
Senior Secondary Examination - Class XII Delhi Public School, Aligarh (C.B.S.E.) 2015
55.4%

Higher Secondary Examination - Class X
St. Joseph’s Public School, Kasganj(C.B.S.E.)
2013
6.9 CGPA


Master of Business Administration 
Galgotias University
2020-2022
7.34 CGPA

[bookmark: _Hlk183294796]Bachelor of Business Administration 
Institute of Management Studies. Noida
2015 to 2018
5.6 CGPA





ABOUT ME


Key Account Manager having 1+ years of experience in HR (recruitment) domain with skillset and ability to manage end-to-end recruitment cycle, cross-functional teams motivated to work in a prestigious and dynamic organisation.



SKILLS



· 
End To End Recruitment
· Screening
· Management skills
· Onboarding
· 
Employee Management
· Conflict Resolution
· MS Office
· MS Excel
· PowerPoint




PROFESSIONAL SUMMARY
· Managed screening, interviewing, briefing about job profiles and placing of candidates in right job
· Managing end-to-end recruitment cycle for a premium MNC client 
· Generating offer letters and creating order management system IDs for selected candidates
· Co-ordinating and facilitating with the client
· [bookmark: _Hlk183520602]Keeping the track of candidates’ lineups, shortlisting, making batch and On-boarding.
· Negotiating salary discussions with candidates and taking approvals from client.
· Successfully conducted many campuses drives
· Having knowledge about MS Office with good Excel skills


WORK EXPERIENCE

 
~1 Year
QUESS 
HR Trainee
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Hobbies: Cooking, Dancing, Gardening
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