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CAREER OBJECTIVE
Seeking to leverage my expertise in human resource management and IT recruitment within a dynamic organization that fosters my professional growth and development.

EDUCATION
· MBA (Human Resource Management)
2023 - Present
Indira Gandhi National Open University (IGNOU), Pursuing
· M.A. (English Honours)
2018 - 2020
Indira Gandhi National Open University (IGNOU), 53%
· B.A. (English Honours)
2014 - 2017
University of Delhi, Second Division, 55.40%
· Senior Secondary (12th)
2013 - 2014
Central Board of Secondary Education (CBSE), 85.16%
· Higher Secondary (10th)
2011 - 2012
Central Board of Secondary Education (CBSE), 70.8% (CGPA 7.4)


PROFESSIONAL EXPERIENCE
Binary Global Ltd.
HR Recruiter
May 2023 - Present
· Streamlined and optimized End-to-End IT infrastructure recruitment procedures.
· Creating and publishing job postings across various online platforms such as Naukri.com, Shine, Indeed, and LinkedIn.
· Managing IT recruitment for diverse roles including Desktop Support Engineers, Network Engineers, System Administrators, Storage Administrators and IT Project Managers etc.
· Managing comprehensive candidate screenings and aided in the entire interview process until successful onboarding.
· Collaborating with technical teams and clients to ensure smooth execution of internal and client-facing interviews.
· Handling all aspects of salary negotiations, including offer letters and candidate document management.
· Managing a robust Zoho portal to maintain candidate databases and recruitment trackers.
Qualihires Pvt Ltd.
Talent Acquisition Executive
Aug 2022 - Feb 2023
· Orchestrated end-to-end recruitment cycles for permanent hires with key clients like Capgemini and Tech Mahindra
· Sourced candidates from various platforms including Naukri.com, LinkedIn, Monster, and Hirist.com
· Scheduled and facilitated candidate interviews, ensuring seamless follow-up through to onboarding
Sonyo Management Consultant Pvt Ltd.
Professional Recruitment Consultant
Oct 2021 - Aug 2022
· Managed comprehensive recruitment processes for prestigious clients such as Accenture and Capgemini
· Leveraged advanced search techniques on Naukri.com to identify and attract top-tier talent
· Specialized in recruiting for niche skill sets tailored to client specifications
Jiva Ayurvedic Pharmacy Ltd.
Patient Care Executive
Mar 2021 - Oct 2021
· Functioned as a pivotal member of the digital department, converting online leads into successful patient conversions

KEY SKILLS	
· IT Recruitment
· Exceptional Communication Skills
· Proven Ability to Adapt and Learn Quickly
· Strong Work Ethic and Positive Attitude
· Effective Problem-Solving Skills

HOBBIES
· Painting
· Sketching
· Paper Craft
· Listening to Music

PERSONAL DETAILS
· Father’s Name: Late Mr. Kanhaiya Lal Chauhan
· Date of Birth: 25/11/1997
· Nationality: Indian
· Languages Known: Hindi, English
· Marital Status: Unmarried
· Gender: Female

DECLARATION
I affirm that all information provided in this resume is accurate and complete to the best of my knowledge.
Geeta Kumari Chauhan
Place: New Delhi

