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WORK EXPERIENCE

Human Resources (HR) Executive                                                                                                                          September 2024 – Till Date
People Genix, Virtual
[image: ]Rehired at People Genix due to sincere work commitments and closures. Working in a consultancy firm, my role is to look at end to end recruitment, Reference checks, working on naukri portal, Mapping. Worked on filling the position from Preliminary management to top management. Worked on profiles from 4 lpa- 2 Crores.

   HR Consultant
Highbar Technocrat                                                                                                                                                  February 2023 – August 2024

Client 1: SECI Solar Energy corporation of India from February 2023 to April 2023 - Managing end to end support in PA, OM, Time management, Payroll in ECC - Provided support on Employee Self service and
Manager self service portal - Provided support on fiori sap 
Client 2: NHAI April 2023 till date
· Managing end to end support in PA, OM, Time management, Payroll - Provided support on Employee Self service and Manager self service portal - Worked on Developments with ABAPER as per the client requirement
Worked on successful completion of DC DRILL alongwith successful testing completion with Basis team and portal consultant
 Client 3: NHIDCL Managing end to end support in PA, OM, Time management, Payroll - At NHIDCL, 15 payrolls are being executed at different locations, already training has been provided, only month end payroll issues needs to take care of, if required.

Human Resources (HR) Executive	May 2022 - Dec 2022
People Genix, Virtual
[image: ]Working in a consultancy firm, my role is to look at end to end recruitment, Reference checks, working on naukri portal, Mapping. Worked on filling the position from Preliminary management to top management. Worked on profiles from 3 lpa- 60 lpa
Recruitment Trainee	Jun 2021 - May 2022
Oriflame, Virtual
Managing the entire cycle of recruitment Training and development Team handling Follow ups and performance analysis Sales growth enhancement planning
Human Resources (HR) And Public Relations Head • Internship	Mar 2020 - Jun 2020 Picartzo, Delhi
Handling the entire cycle of recruitment Managing a team of 39 interns Addressing grievances of interns and customers Maintaining public relations with schools and institutions Prepared performance analysis reports
Field Sales • Internship	Dec 2019
United Colors of Benetton, Delhi
Approaching customers Creating brand awareness Generating leads for sales Understanding customers psychology Gathered competitors knowledge
Marketing • Internship	Aug 2019
DABUR, Delhi
Approaching customers Creating brand awareness Generating leads Gathered competitors knowledge

EDUCATION
Post Graduate Diploma in Management (P.G.D.M.), Marketing and Operations	2019 - 2021
New Delhi Institute Of Management Percentage: 66.00%
Bachelor of Business Administration (B.B.A.), Commerce	2016 - 2019
SD College Of Management Studies, Muzaffarnagar Percentage: 64.00%
Senior Secondary (XII), CBSE	2016
HOLY ANGELS CONVENT SCHOOL
Percentage: 64.60%
Secondary (X), CBSE	2014
S.F.D.A.V Public School Percentage: 66.00%

SKILLS

· English Proficiency (Spoken)	• English Proficiency (Written)	• MS-Excel
· Creative Writing

EXTRA CURRICULAR ACTIVITIES

I worked at Prayas Institute of Juvenile Justice as my CSR activity, I analysed situation at different centres of Prayas Institute of Juvenile Justice and worked on a project "AIM India" for vocational, educational and skills development programme.
Student Manager at placement committee of New Delhi Institute of Management. I handles various roles related to placements of the students in the college as well as actively volunteers at various events organized by the college.
Student volunteer at PHD Chamber of commerce and industry. I handled the various responsibilities to be performed by a volunteer during an event.



ADDITIONAL DETAILS

Secured second rank in "NASSCCOM BLOG Writing Competition".
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