CURRICULUM VITAE

HASTPI RAWAT
Email: hastpirawat@gmail.com	Contact :+918447775417

OBJECTIVE:
To be a resourceful, team-oriented, versatile person and striving for a challenging role that enables me to implement my innovative ideas for the growth of the organization.

 PROFESSIONAL EXPERIENCE:

· Worked as an Sr. HR executive in Sukoon Healthcare Pvt Ltd. From December 2022 to July 2023
· Worked as an HR generalist in Reliqus Consulting Pvt. Ltd. From May 2022 to December 2022. 
· [bookmark: _GoBack]Worked as an IT Recruiter in Concepts HR Pvt. Ltd from February 2021 to April 2022

JOB DESCRIPTION:


    Sukoon Healthcare Services Pvt Ltd. Gurgaon sec 56
· Coordinate with hiring managers to identify staffing needs
· Assess candidate information, including resumes and contact details, using our Applicant Tracking System
· Design job descriptions and interview questions that reflect each position’s requirements
· Forecast quarterly and annual hiring needs by department
· Source potential candidates through online channels (e.g. social platforms and professional networks)
· Screen resumes, conduct interviews and manage campus placement

Reliqus consulting Pvt. Ltd. NSP Delhi – 110034
· Implement effective sourcing, screening and interviewing techniques
· Recruit, interview, and facilitate the hiring of collaborates with departmental managers to 
· Develop fair HR policies and ensure employees understand and comply with them
· Manage employees’ grievances
· Implement performance review procedures (ex. quarterly/annual and 360° evaluations)
· Oversee daily operations of the HR department

  Concepts Human Resources Pvt. Ltd. Janakpuri New Delhi – 110058
· Using job portals ( Naukri & Monster ) and Search the CV’s as per the requirements.
· Screening applications for competency with the job requirements.
· Arranging telephonic and video calls interviews. 
· Keeping track of all applications as well as keeping applicants informed on the application process. 
· Hiring for IT profiles for T1 Companies (TCS, CTS, WIPRO,INFOSES)
· Negotiate the salary budget with candidate.  

Others SKILLS:

Training: Basic Computer Course (Tally-Erp9) in F – TECH ,Laxmi Nagar Branch New                                   Delhi 110092


· Platforms: Windows XP /Windows 7/ Windows 10 Packages: MS-Office , MS-Power Point, Tally Erp9

    EDUCATION  QUALIFICATION :
 
· Graduation in Bachelor of commerce (B.COM) ( 2017– 2020) from university of delhi.
· Intermediate : R.S.K.V No. 2 school in2016
· Matriculation :R.S.K.V No. 2  school in 2014

INTEREST AND ACHIEVEMENT :
· Making friends & travelling.
· Explore the new things

SKILLS AND CAPABILITIES:
· Responsible for managing quality work on site.
· People oriented.
· Willingness to team work.
· Self-motivated.
· Problem solving abilities.
· Good logical thinking ability.

PERSONAL DETAILS:
· Gender: female
· Date Of Birth: 25 July 1998
· Marital Status: Single
· [image: ]Address: H 13 Gali No. 2, Shakarpur, shakarpur East    Delhi -110092
Date:

Place: DELHI	HASTPI RAWAT
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