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Address: 1679-D/2 3rd Floor, Govind Puri Etx., Delhi-110019
E-mail: royanamika499@gmail.com
Cell: +91 9971159507

Career Objective
To be a part of dynamic, growth oriented organization where performance is rewarded and have exposure for the development of the organization and myself.

Key Skills
· Management Skills.
· Great sense of Responsibility.
· Interpersonal Communication Skills
· Deliver in time.
· Hard working, well organized and able to manage numerous projects simultaneously under deadline pressure.
· Commitment to professionalism and collegiality.
· Punctuality towards work dedicated. 

Professional Experience
Admizzionz Campuz Pvt. Ltd, NEHRU PLACE – RESEARCH ASSOCIATE (Apr 2017 – June 2020)
· Complete process for Student admission (Alert) on daily basis.
· Giving assistance for filling up the form for various colleges empaneled to the company.
· Visiting various govt. schools for student counseling in career guidance by NDPL project of TATA power.
· Provide Counseling to orphan children / students associated with SOS (NGO) project 
· Outdoor tour for counseling various school students outside Delhi. 

HIRENET INTERNATIONAL, NEHRU PLACE – SEN. COUNCELLOR (Jan 2017 – March 2017)
· Counsel students regarding educational issues such as course and program selection, class scheduling, school adjustment, truancy, study habits, and career planning.
· Counsel individuals to help them understand and overcome personal, social, or behavioral problems affecting their educational or vocational situations.
· Maintain accurate and complete student records as required.


Lovely Professional University, Bhilai Centre – Academic Counsellor - (2013-2015)
· Offered counseling guidance to students of all age-groups for admissions and courses.
· Solving daily queries / handling calls from the students regarding their admissions, syllabus and exams.
· Responsible for complete administration of study center.
· Handling all Banking Solution.

   
  


Educational Qualification
· Masters of Commerce from Pt. Ravi Shankar University, Raipur, Chattisgarh(2015)
· Bachelors of Commerce from Pt. Ravi Shankar University, Raipur, Chattisgarh(2012)
· 10+2 from Sri Shankara Vidyalaya, Bhilai (2009)
· 10th  from Sri Shankara Vidyalaya, Bhilai (2007)


Co-curricular Activities
· Participated in various Theatre Programs for Government and other institutes.
· Won various awards in athletics in School.

Personal Details
Date of Birth: 13th April, 1991
Languages Known: English, Hindi and Bengali
Nationality: Indian
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