


	SONALI NAUTIYAL
MBA FINANCE AND HUMAN RESOURCE

	
An experienced, creative Human Resource with 3.5 years of experience in end-to-end IT Recruitment with knowledge of various tech stack and niche skills.


	EMPLOYMENT

KNACK CONSULTING SERVICES(April 2024 to present)

IT Analyst Recruiter

Roles & Resposibilities

· Responsible for sourcing, submitting quality resumes on assigned requirements for big brands.
· Screening and connecting with relevant profiles majorly form Naukri portal.
· Extensive experience on sourcing through various modes like Job posting, mass mailing,calling,headhunting.
· Build a strong connection with candidate to ensure onboarding.
· To build a sufficient pipeline for ongoing requirements.


DAMCO SOLUTIONS(Jan 2022 to March 2023)

Talent Acquisition Associate-IT

Roles & Resposibilities
· Taking the understanding of requirement from project managers/Leads
· Sourcing and connecting with relevant profiles majorly form Naukri portal
· Keeping the track of all candidates in ATS.
· Posting the Jobs on various platform like Naukri and linkedin.
· Scheduling and coordinating the interviews with panel members
· Maintaining connection with shortlisted candidate and updating them regarding offer letter, making them understand salary structure, arranging call with PM to give idea about project.


QSS Technosoft Pvt. Ltd.

HR Executive(September 2019  to May 2021)	

After working as a trainee for 4 months I was promoted as HR Executive where I majorly involved in recruitment and assisting HR manager in maintaining HRMS & new joiner’s documentation.

Roles & Resposibilities
· Sourcing & screening candidates from Naukri.
· To call candidates for scheduling the interviews.
· Regular follow ups with offered candidates for offer acceptance and date of joining.
· To Coordinate with panel members for smooth interview process. 
· Conducting walk-in drives
· Assist in maintaining data of employees.



HR Trainee (May 2019 –August 2019)

I started my career from corporate in QSS Technosoft Pvt. Ltd. I majorly involved into recruitments.


Internship
	Personal Data:

Address:
Noida
Phone:
+91-8447193176
Email:
Nautiyals088@gmail.com

Social Media:

LinkedIn: sonali13@linkedin.com


Software:

MS Office: Word, Excel, PowerPoint



Languages:
English
Hindi

	
2017
	
Primotech Energy Solutions Pvt. Ltd.
Noida, UP, India
HR Intern

· Screened Resumees From Naukri.com, times job, careersage Job portals
· Recruited  through Linkedin and by using various Job portals
· Taken basic telephonic interview
· Scheduled face to face interviews
· Follow up of line up candidates
· Background verification and Documentation of New Joiners

	

	
Education:
	

	
2016 – 2018

2013 – 2016


2011-2013


	
Hierank Business School,Noida, U.P., India
MBA

Hierank Business school,Noida, U.P, India
BBA






	

	Additional Information:

	

	
Achievements/Certifications:

· Offered Pre placement offer from Primotech
· Got First position in Inter college quiz competition
· Received “Finding Nemo” award in the Talent Acquisition Team 
· Got 2nd  position in debate competition


	
	



