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 PROFESSIONAL SUMMARY	
· Successfully led HR best practices on recruitment techniques, cost-effective training & development, competency mapping, compensation strategies and grievances handling; consistently ensured that HR policies and procedures have optimized value across overall organizational processes.
· Areas of expertise include: Talent Acquisition & Talent Management, Onboarding, Employee Documentations, Performance Management System, Succession Planning, Naukri, Monster.com, Carrier Builder, LinkedIn, indeed (Boolean Search), Employee Engagement, Maintaining MIS Reports, Dashboards.
· Expertise in Recruitment, Negotiation, Onboarding, Candidate Experience, and Candidate Assessment. Proven ability to effectively manage the entire recruitment process and ensure positive experiences for candidates.
· Sourcing experience within different industries such as Asset Management, Investment Management, Finance, Insurance, Service Delivery, Banking & Technology.
· Contribute to Global talent acquisition strategies, continuously refining the processes and enhancing candidate experience.

CORE SKILLS & COMPETENCIES	
UKG | iCIMS |Avature| DocuSign| Team Handling |Zip Recruiter| Indeed | LinkedIn | Equifax | Hire Right | Talent Acquisition | Onboarding | BGV | Drug Test | Talent Development |Excel, PowerPoint, MS Word | Reporting | Data Analysis| Employee Life Cycle |HRIS | MS Office (Excel, Word & PowerPoint) | Naukri.Com |

PROFESSIONAL EXPERIENCE	
                                                                                                                                          
Argenbright Group | Gurugram, India | Senior Recruitment and Onboarding - HRSS | Velociti Services	Apr’24 – Present

Roles and Responsibilities
· Manage the entire life cycle of the candidates from Recruitment to Onboarding process.
· Assisting candidates in order to accept their Offer letters, Background Verification and Drug Test Activities and Onboarding, from UKG, Avature and Orange Tree. 
· Generating reports and provided insights on the onboarding and background verification, enabling data-driven decision-making for the HRSS team.
· Implemented efficient strategies to streamline the hiring, onboarding, background verification backlog process, resulting in improved efficiency and reduced turnaround time.
· Demonstrated Excel skills by creating separate Excel files for HRSS Onboarding and utilizing pivot tables for comprehensive data visualization.
· Data analysis skills for Candidate Evaluation, Backlog Management, Process Optimization, Reporting and Insights.
· Managing and creating PPT’s, SOP’s and Database.

Argenbright Group | Gurugram, India | Recruitment and Onboarding  Associate - HRSS | UNIFI Aviation	   Aug’22- Apr’24
Roles and Responsibilities
· Overseeing the recruitment of top-notch candidates for staff augmentation projects by utilizing a variety of channels, such as job boards, social media, professional networks, and personal recommendations.
· Supported leadership in the collaboration with hiring and onboarding process.
· Utilize UKG, iCIMS and Avature ATS tools to source and engage candidates through various channels, including job boards, social media, and professional networks.
· Possessing strong analytical skills to build, measure, and scale optimal workflows between candidates, hiring managers, and the HR team.
· In charge of overseeing the entire staff augmentation recruitment process, from initial engagement to onboarding, make sure that hiring managers and candidates have a smooth experience.
· To determine whether a candidate is a good fit for project-based work, do thorough candidate assessments that include phone screening, in-person interviews, and onboarding process.
· Coordinating and assisting new hires in order to fill their onboarding documents, drug test and background verification process.
· Assisting hiring managers to clear the backlogs in onboarding portal.
· Lead, coach, and assist teammates and peers grow throughout the recruitment and onboarding process.
· Assisting hiring managers in understanding the manpower requirements unique to projects so that recruitment efforts may be coordinated with project objectives and schedules.
· Sourcing experience within different levels such as Station Managers, Ground Support Executives, Admins, Supervisors Customers Service Agents and Blue Collars.
· Collaborated with essential stakeholders to understand requirements and recognize prospects for enhancing experience, impacting talent outcomes, and producing outcomes.
· The creation of monthly recruitment dashboards, MIS Reports.
· Providing the greatest possible candidate experience throughout the process and keeping the applicant warm with varied engagements till they join.





Integration International, India | Pune, India | Resource Deployment Executive| 	                                       Jan’22 – Aug’23

Clients: - NBC Universal, Thermofisher, Discovery Communications, PPL, Berkshire Energy, iRobot, Amtrak, Trimble,
Becton Dickinson, Stewart Title, WebMD, American Express Goble Travel, Smith & Nephew, Schneider Electric’s, Hill-Rom.
Roles and Responsibilities
· Sourcing and talent mapping through multiple channels and tools, using Boolean search string techniques find effective ways to generate diverse talent pool globally.
· Sourcing experience within different industries such as Asset Management, Investment Management, Finance, Insurance, Banking, Technology, Media, Energy, Travel.	.
· Ability to prioritize, stay organized, set clear expectations, and drive the hiring process while delivering expert support and results.
· Onboarding the candidates.
· Helping new recruits to upload there onboarding documents, Drug Screening test and BGV.
· Working on hard-to-fill requisitions for US, UK and EMEA/APAC region.

SGS Consulting, India | Raipur, India | Resource Deployment Executive| 	                                       Jan’22 – Aug’23
Roles and Responsibilities
Clients: Highmark Health, AbbVie, Sanofi, CVS, Roche Diagnosis, Assurant, Dow Jones, Sempra, Teva Pharmaceuticals, John Deere.
· End to End of recruitment Cycle.
· Worked on C2C, W2 placements.
· Sourcing from Carrier Builder, Dice, Monster, Internal data base.
· Utilized LinkedIn for better reach.
· Explaining and solving queries to the candidates regarding Job Descriptions
· Sourced and recruiting for a variety of positions includes entry level, mid-level, and project managers in technical, accounts, IT, CSRs, intake coordinators, and warehouse workers. 
· Provided guidance and coordination to the applicant with client’s updates and interview procedures.
· Resume Formatting

YOY Infra Capital PVT. LTD | Lucknow, India | Internship | 	                                       Jun’18 – Jul’18

· Cold calling and reaching out to new candidates to expand the team.
· Used Naukri.com to source candidates.
· Salary Negotiation.
· Field Marketing - Reaching out to new clients in open marketing.
· Excellent interpersonal skills with an emphasis on actively listening to and understanding clients’ needs.
· Providing financial advice to clients based on their desired level of future investment growth.
· Maintaining reports and explain financial information to the clients.
· Updating clients with the latest financial products.
· Knowledge of a range of financial products like mutual funds, SIPs, savings, trading etc.

Education 	
· High School – Bakshi Memorial Public School Lalganj, UP | 2012
· Intermediate – Bakshi Memorial Public School | Lalganj, UP | 2014
· B.com – (CSJM University, Kanpur) |2014 - 17
· MBA – HR & Finance (AKTU, Lucknow) | 2017-19
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DECLARATION 

I hereby declare that the information furnished above is true to the best of my Knowledge.

Date												Place
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