     PRIYANKA KUMARI
                     Sarita Vihar, New Delhi| +91-8076010017/hrexecutive135@gmail.com
PROFILE SUMMARY

Experienced Talent Acquisition professional with a proven track record of success in full-cycle recruiting. Skilled in networking, applicant tracking systems, and HR software. Strong communicator and relationship-builder with a passion for leadership and development. Committed to compliance and maintaining a positive work environment. 
SKILLS HIGHLIGHTS
CORE COMPETENCIES


PROFESSIONAL EXPERIENCE

	Recruitment Strategies

	Recruitment Tools &Technologies          
	Recruiting Life-cycle Management

	    Pro-Active Market Research

	Talent Assessment & Acquisition                    
	Interviewing Techniques

	Candidate Management             

	Boolean Search 
	Canva
    

	Candidate Sourcing &Screening

	Recruitment Standards & Protocols
	 Head hunting

	Offer Negotiation

HR Analytics

	Relationship Management

MS Office
	 Staff Onboarding
Application tracking system

	
	
	

	
	


[bookmark: HR_Executive__Apr_2022_–_Till_date]   
   HR Executive                                                                                               Oct 2022- Present
   Keenheads Technologies Pvt Ltd.

 . Sourcing and recruiting candidates for semiconductor-related roles, such as (PD, RTL, DFT, DV, PV, 
   FPGA, Analog Layout etc.)
 . Consistently closed 5-7 vacancies every month for mid to senior-level positions, leveraging an extensive 
   network and expertise in identifying top talent.
 . Managed all aspects of recruiting process including Making JDs, posting jobs, screening resumes, scheduling.
  Interviews, End to end Recruitment also engaged in Employees Verifications.
 . Managed the organization’s employee database and prepare reports.
 . Administer new employee on-boarding and orientation.
 . Responsible for sourcing talents through various sources (Naukri, LinkedIn and employee referrals)
 . Assist with all internal and external HR-related matters.
 . Coordinate with employee development plans and performance management.
 . Arranging candidates’ pool for recruitment drives (Virtually and Physically)
 . Ensuring all the employees comply with the HR policies. 
 . Mentoring junior team member.
 . Closing HR Discussion with the technical selected candidates.
 . Conducting Trainings
 . Organizing events for the employees
 . Conducting exit interviews to identify the reason for termination/resignation. 

   HR Recruiter 	                                                                                                    Apr 2022 – Oct 2022
Vision 360 visionary Business Solution Pvt Ltd. – Noida

. Recruited for Both IT and Non-IT Profiles from Mid to Senior level positions.
. Developed marketing plans and leveraged talent acquisition tools, resources, and campaigns 
  to source and attract top talent.
. Worked on various job portals, including Naukri, LinkedIn, Hirist indeed, Monster, Shine, Hirect, and Apna.
. Recruited for IT Profiles like- (Java Developer, Frontend Developer, Backend Developer, UI/UX Designer,
 UI Developer, Full Stack Developer, Asp.Net, IT Security, Web Developer, ROR Developer, IOS Developer, Android     Developer, PHP Developer, Python Developer, PCB Designer, Embedded Software and Hardware Engineer).
. Recruited for Non-IT Profiles like- (Relationship Manager, Operation Manager, Finance Manager, Business      Development Manage, Regional Manager, Content Writer, SEO and SMO Executive).
. Created and updated tracking spreadsheets using MS Excel
. Managed Clients.
[bookmark: HR_Executive__Apr_2021_–_Mar_2022]EDUCATION BACKGROUND

         MBA                                                                                                                                          2024
         Chandigarh University 

[bookmark: _BBA___________________________________]BBA	2022
[bookmark: IIMT_College_of_Management]IIMT College of Management

[bookmark: _12th_CBSE_Board_______________________]         12th CBSE Board	2019
 Good Samaritan School
[bookmark: ●___Won_3_times_Cash_Prize_and_Certifica]      AWARDS & ACKNOWLEDGEMENTS

· Won 3 times Cash Prize and Certificates for Best Performance of the Month.
· Consistently achieved performance targets, resulting in receiving incentive pay for outstanding performance in recruitment.
· [bookmark: ●___Won_many_Trophies_and_Medals_with_Ce][bookmark: ●___1st_Rank_in_Essay_Writing_Competitio]1st Rank in Essay Writing Competition and Quizzes in Academics.
· [bookmark: ●___Participated_in_many_Olympiads_and_b][bookmark: ●___Gold_Medalist_in_Athletics_events_at]Gold Medalist in Athletics events at Zonal levelLANGUAGES

    English	 Hindi         Regional language.
HOBBIES

   Management       Pre- Planning        Travelling           Sports         
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