











Career Objective                              Ashoor  Fatma                                   
  



In pursuit of challenging assignments that would facilitate the maximum utilization and application of my broad skills and expertise in making a positive difference to the organization


My Contact

[image: ] fatma202106@gmail.com
[image: ] 7355366968, 9792793421
[image: ]Address: 3/861 Vastu Khand Gomti Nagar Lucknow
Management Skill

Interpersonal skills Time management Teamwork
Technical Skills

Networking Tools: LAN/WAN, Routers/Switches, Firewalls, Proxy servers, Protocols, Networking Voice, Networking Security, Wireless,F5 Load balancer , Salesforce Technologies - LWC, Apex, Lightning, Aura ,CPQ . 
Key Skills 
Talent Sourcing, Shortlisting ,Job posting , technical Recruitment , Interview Coordination , It Staffing , Screening , Sourcing Profiles , domestic Staffing . 


 
Education Background

Dr A.H Rizvi Engineering Collage AKTU Lucknow 2018
[image: ]MBA (HR)
[image: ]Kanpur University, 2016
BA (Bachelor of Arts)

Professional Summary

Technical Recruiter with 3 years of experience into complete “IT Recruitment life cycle implementation with sound expertise in IT recruitment activities.” Expertise in, End to End recruitment from Screening to on-boarding, Recruitment Coordinator and Specialized in Vendor Management, walk-in interviews, interacting with clients and Interview panels.
Proficient level of knowledge in Full Lifecycle Recruiting components, Sourcing, Screening, Qualifying, Networking, Assessing etc.
End to end recruitment, creating job postings, sourcing resumes/candidates, reviewing resumes, conducting interviews, reporting/tracking data, recruitment drive, walk-ins etc.
Arranging and Coordinating interviews with the technical panels and coordinating all levels of Interviews till HR Discussion.
Maintaining regular interactions with the Team Managers to understand their processes and requirements to deliver the right candidates at the right time. And also want to know about the priority of requirements.
Creating pipeline for critical positions & Maintaining Internal Database. Excellent understanding of recruitment techniques and methodologies full cycle, multi-function, Team Management & bulk hiring.
Strong negotiation & convincing skills.

Jconnect Infotech Pvt Ltd || Sr. Technical Recruiter
Dec 2021 to Till Date
Key responsibilities:

Based out of client location, handling IT requirements.
Regular interaction with client technical managers, entity managers and delivery heads for status update of requirements. Mentoring junior team members delegation of work, taking status updates from team .
      


Milestone Consulting Group || 
Hr. Recruiter 
April 2019 to March 2020
Key responsibilities
           Sourcing the candidate from social media platforms like  
               LinkedIn, Naukri, Monster, Etc Screening  
               Resumes on daily basis 
               Shortlisting the Relevant Candidate based on Relevant Criteria
               Doing Client Coordination on daily basis to improve Selection
               process of the company.
               Arranging interview panel to streamline the interview process  
          
           




CERTIFICATION & ACHIEVEMENTS


Rising Star Award Coordinated drives
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