Shruti Mishra
111A/388 Ashok Nagar, Kanpur
+91 9310753682
shrutiknp8@gmail.com
Professional Summary
Results-oriented HR professional with robust experience in HR operations, payroll management, and data-driven analytics. Adept at aligning HR strategies with business goals to foster organizational growth and employee satisfaction. Proven ability to lead cross-functional teams, manage diverse workforces, and enhance HR operational efficiency. Recognized for optimizing processes and delivering measurable improvements in employee engagement, retention, and overall HR functions.
Core Competencies
· HR Operations: Talent Acquisition, Employee Relations, Onboarding, Performance Management, Statutory Compliance, Employee Engagement
· Payroll & Compliance: Payroll Processing, Compensation & Benefits, PF & ESI Regulations, Advanced Excel
· HR Analytics: HR Dashboards, Data Visualization, MIS Reporting
· Recruitment: Sourcing, Interviewing & Selection, Workforce Planning
· Employee Development: KRA & KPI Design, Training & Development, Learning Programs
Professional Experience
Speqta Taxsoft And Compliance LLP
Senior HR Executive | October 2023 – Present
· Spearheading HR operations, including recruitment, onboarding, and employee relations, improving employee retention and satisfaction by 15%.
· Generated HR analytics reports that optimized business performance, driving a 20% improvement in operational efficiency.
· Streamlined HR administrative processes, resulting in a 20% increase in overall HR efficiency.
Cloud Analogy
Senior HR Executive | September 2023 – October 2023
· Enhanced employee engagement by 25% through the design and implementation of new engagement strategies.
· Automated payroll processes, increasing payroll accuracy by 30% and reducing discrepancies.
· Strengthened compliance with statutory requirements, achieving a 95% resolution rate for employee queries within 24 hours.
Phonon Communication
HR Executive | March 2022 – Aug 2023
· Improved employee satisfaction by 15% through targeted wellness initiatives and skill development programs.
· Achieved 100% payroll accuracy over six months, ensuring timely and error-free salary disbursement.
Square Yards
HR Executive | December 2020 – Feb 2022
· Reduced time-to-hire by 30% by optimizing recruitment processes and improving employer branding.
· Improved onboarding process efficiency by 25% using digital workflows and automation.
Recent HR Analyst Experience (August 2024)
· Developed HR data-driven strategies to improve employee satisfaction and operational efficiency.
· Designed and implemented HR dashboards that enhanced decision-making by 40%.
· Streamlined payroll processes, ensuring full compliance and timely salary disbursement.
· Utilized predictive analytics for workforce planning, optimizing recruitment processes.
Global Insights
· International Experience: Exposure to global HR practices during visits to the Emirates Water Plant in Dubai and Abu Dhabi.
· Industry Exposure: Gained insights into HR operations in the media sector through an industry tour at Zee News Studio, Noida.
Education & Certifications
· MBA (HR and Data Analytics) | ITS College, Ghaziabad
· Certification in HR Analytics | Skynet Company, Bengaluru (2024)
· Internship: Topper EduCompany, Delhi
Key Skills
· Technical Skills: Advanced Excel, HRMS, Data Analytics, Payroll Software
· Soft Skills: Leadership, Communication, Team Collaboration, Problem-Solving




