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651/15 Raj Nagar Part 2,Palam Colony,New Delhi -110045  
(+91) 9599754185
Deepakkapri2310@gmail.com

ABOUT ME

Over 3+ years of experience in Human resource recruitment, grievance management, employee engagement, etc.  

SKILLS

WORK
	Employee relations

	
	
	
	
	

	Team management
	
	
	
	
	

	HR Operations
	
	
	
	
	

	Vendor management
	
	
	
	
	

	MS Office
	
	
	
	
	



PERSONAL
	COMMUNICATION
	
	
	
	
	

	ORGANIZATION
	
	
	
	
	

	TEAM PLAYER
	
	
	
	
	

	CREATIVITY
	
	
	
	
	

	SOCIAL
	
	
	
	
	


Father’s name
Madhava Nand Kapri

Date of Birth
05th may 1999

Languages Known	 
English & Hindi. 

Hobbies		     
Music& Travelling.

Marital Status		 Unmarried


	Deepak Kapri
Human Resource Recruiter

EXPERIENCE
	(Dec 2019 – Aug 2021)
SENIOR EXECUTIVE: RECRUITMENT 
 Radical Minds
· Responsible for Sourcing Profiles from Internal Database, Job Portals, Social Sites and Third-party Vendors. 
· Conduct initial interview before forwarding profiles to operations.
· Administering appropriate company assessments
· Schedule further rounds of interviews with clients.
· Follow up for pending positions.
· Develop and Manage Relationship with clients. 
· Making recommendations to the company hiring managers.
· Managed walk in candidates for primary screening and interview.
· Sourced candidates from vendors and channels like employee referrals.
· Completed documentation process for new joiners.
· Campus recruitment drives with Frankfinn & IITC.

HR RECRUITER (31st March 2022-Till now)
Lenskart Solutions
· Sourcing candidates through various job portals like Naukri.com, indeed and also from social media platform.
· Screening of the candidates and then aligning them to their respective LOB as per their set of skills and communication skills.
· [bookmark: _GoBack]Getting their online assessments or online test done such as WET (Written English Test), CAST (Cognitive Ability Speed Test) or Versant.
· Coordinating between Ops, Training and candidates for their final closure through face to face round or virtual rounds.
· Getting their documentation done before their DOJ. It was my responsibility to get them on-board smoothly

AREAS OF EXPOSURE/EXPERIENCE

· Induction & On-boarding Program - includes designing a structured plan of introduction of the employee to the organization through various interventions like Orientation Session, manager introductions sessions, designing the orientation sessions and execution of structured feedback mechanism.
· Employee Relations: - Act as a first point of contact for all employee relation issues, liaison between employee and management to address various situations as necessary.
· State level martial art player.
· Completed Aviation – Flying Monarch.
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