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[bookmark: Career_Objective]Career Objective

To learn and implement new things and to work in a growth-oriented industry where I can integrate my skills to add constructively to the organization and myself, while looking for challenging assignments that offer career growth and seeking a challenging and stimulating suitable position in a reputable organization with significant growth potential.


[bookmark: Experience]Experience	
Financial Analyst 📆 June 2023- Present
Jones Lang LaSalle (JLL), Gurugram, Haryana Key Deliverables: -
· Researching the unmatched Locked voucher into the ERP.
· Finding out their reason for the delay in processing
· Reaching out the Facility Manager for the delay in the payment
· Reversing the Good receipts for the different taxes implemented.




Process Associate (Accounts Payable) [image: ] Oct 2021-June 2023 Capgemini India Pvt Ltd, Noida, Uttar Pradesh
Key Deliverables:

· Indexing of invoices separating the invoice and statements and sent it to OCR.
· Masters to Pooling (MTP) feeding the information from invoices to OCR.
· Invoice processing of PO and Non – PO based invoices.
· Reconcile the processed invoices to ensure 100% accuracy.
· Credit memo processing.
· Rectify errors on change code and other type of GL code.
· Pre month activity checking whether the transmitted invoices reflecting in Payment system or not

· Allocating tasks to the team members.
· Clearing failures of expense report.
· Efficiently process vendor invoices and maintain up to date system.
· Responsible to give training to the new joiners.
· Ability to resolve issues requiring immediate attention and perform under strict timeframes.
· Able to find and spot the invoices which don’t have PO or the documents which does not contain PO and verifying invoice information with details provided in support documents.
· Clearing the failure case that are stuck in the SUN system.


[bookmark: Education]Education	

[bookmark: 2015_-_10th_–_The_Cambridge_Internationa]2015 -	10th – The Cambridge International School (Khanpur)
(68%)
[bookmark: 2017_-_12th_–_The_Cambridge_Internationa]2017 - 12th – The Cambridge International School (Khanpur)
(72%)
2017-2020- B.com (Vocational)- Maharshi Dayanand University (Rohtak)(65%)
2021- PG Diploma in Data Analytics- Imarticus Institute of learning(Connaught Place
· Pursuing M.Com(US Accounting) -Silver Oak university (2023-2025)




[bookmark: Certification]Certification	
[image: ] Iprimed Certification in Finance and Accounts-2021 [image: ] PG Diploma in Data analytics-2021


[bookmark: TOOLS_AND_TECHNOLOGIES]TOOLS AND TECHNOLOGIES	
· MS -Excel
· MS-Word
· Powerpoint
· SQL
· Python
· Power-BI
· Sun
· BSS
· Newgen
· JD Edwards



[bookmark: Personal_Qualities]Personal Qualities	

· Ability to learn new thing faster.
· Good communication & interpersonal skills.
· Positive Attitude & Multi-Tasking.
· Strong analytical, problem-solving.
· Leadership skills, Team build



HOBBIES
· Badmintion
· Ludo
· Travelling

Personal Vitae	
Father’s Name:	Ashil Singh Kadiyan Mother’s Name:		Pushpa Kadiyan Date of Birth:	20th Dec 1998 Marital Status:			Single
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