Pragya Gupta
[bookmark: Contact_Number_-_9084692504]Contact Number – 8417924214
Email ID:gupta.pragya1998@gmail.com

[bookmark: Career_Objective:]Career Objective:

Seeking for a job to pursue a highly rewarding career and healthy work environment, where I can utilize my skills and knowledge efficiently for the organization.

Key Skills:  Sourcing, Screening, Technical & Non-Technical Hiring, End to End Recruitment, Lateral Hiring (Specialized hiring), Team Handling, Internal Recruitment, Headhunting, Leadership Hiring, Co-ordination etc.


[bookmark: TOTAL_EXPERIENCE:_(2.9_Years)]TOTAL EXPERIENCE: (3 Years)



Consultant Talent Acquisition at Pacific IT consulting (April’24-Aug’24)

Roles & Responsibilities:

· Managed end-to-end recruitment processes, eﬀectively sourcing candidates through various channels including external job portals, qualiﬁed talent.  
· Established and maintained strong relationships with hiring managers and stakeholders to understand their speciﬁc talent needs and requirements, ensuring alignment between recruitment eﬀorts and organizational objectives.  
· Conducted comprehensive candidate assessments, including screening resumes, conducting phone inter- views, and administering pre-employment assessments, to evaluate candidates’ qualiﬁcations and cultural ﬁt.  
· Orchestrated seamless interview scheduling and coordination, liaising between candidates and hiring  
             teams to facilitate a positive candidate experience and streamline the hiring process.  
· Maintained accurate and up-to-date candidate records and documentation in the applicant tracking  
              system (ATS), ensuring compliance with data privacy regulations and internal policies.  

Executive Talent Acquisition at Tekshapers NOIDA ( Nov’21 – March’24)	(2.3 years)

[bookmark: Roles_&_Responsibilities:]Roles & Responsibilities:

· Experience in Recruitment process from sourcing to onboarding of the candidates to the assigned process.
· Getting the requirement from the business leads, analyzing the requirement with them to assess the exact requirement with respect to technology, deadline, number of resources required, and expertise expected from the resources, etc.
· Identifying talent through various sources such as job portals, internal database, employee referrals and networking.
· Having some experience in Client Handling, worked with spokes .
· Handling the multiple skills across IT/Non-IT/Analytics.
· Providing periodic reports of sourcing team activity as applicable.
· Involved in the end-to-end recruitment process like screening qualified candidates, sourcing, submitting them to the client/business, scheduling interviews, preparing, or coaching candidates, negotiating the salary, and post selection coordinate on documentation process and follow up till onboarding.
· Responsible for building an ongoing candidate pipeline using research, social networking, recruiting and interviewing potential candidates.
· Ability to use different sourcing strategies and databases.
· Utilizing multiple resources including job boards, networking events, direct sourcing to appeal and find qualified candidates to meet client needs.
· Screening all potential candidates through employee referral channels, Agency Social networking sites.



· Maintaining the daily activity report and updating the same to the reporting lead.
· Performing quality audit on documents shared by candidates.
· Coordinating the walk-in/scheduled recruitment events for Hiring.
· Scheduling the candidates for technical interview.
· Following up with technical panels for resource feedbacks.
· Meeting onboarding targets month on month.
· Using power bi to extract pipeline report/fulfilled report etc. on daily basis.
· Having experience is leadership hiring



IT Recruiter at HCL Technologies (SEPT’20-DEC 2020) (3 Months,Internship)
· Responsible for End-to-End recruitment life cycle
· Sourcing IT Technology candidates through various job portals
· Telephonic Interviews of the Candidates
· Understanding the job requirements.
· Screening of eligible candidates viz. candidates for availability, interest level, salary range, technical knowledge & Qualification
· Schedule and organize interviews with suitable candidates
· Provide administrative support to Human Resources department of the  organization.
· Prepare necessary documents, job description, screen tests and interview questions for the organization
· Keep records of candidate interviews and report them to recruitment managers
· Maintain the internal database

[bookmark: Achievements:]
Client Handled: WIPRO,GENPACT,ITC INFOTECH,AKKA TECH, COMVIVA,TECH      MAHINDRA,HCL,HCL HEALTHCARE,HAPPIEST MINDS,TSYS,BOSCH,CAPG,PERSISTENT SYSTEMS,MOTHERSON,AVIVA,DISH TV ETC.

Achievements:

· Received Best Recruiter Award for the year of 2022.
· Received award for shining star in the Year 2022 .


[bookmark: IT_Technologies_worked_on:]IT Technologies worked on:

· [bookmark: _Developers_Skills:_Core_Java,_Advanced]Developers Skills: Core Java, Advanced Java, Salesforce, Spring Boot, Hibernate, Micro Services, Web services, Mean & Mern Stack .
· Microsoft: ASP.NET MVC, C#, VB.NET, SQL SERVER.
· [bookmark: _Testing:_Manual,_Automation,_Functiona]Testing: Manual, Automation, Functional, Mobile Applications, API testing, SF Provar, Service Now
· Web Technologies: UI Developer – Angular JS, React.js, Node.js.
· Web Services: RESTFul services, SOAP, C++, PHP, and Asp.Net
· [bookmark: _Web_Designing:_Core_PHP,_JQuery,_Photo]Web Designing: Core PHP, JQuery, Photoshop, HTML5, CSS3, WordPress, JavaScript.
· Database: Oracle, Mysql, Sybase, DB2, SQL, Pl/SQL, MongoDB, Rabbit MQ
· Other Areas: Business Analyst-Technical, Business Process Analyst, Android & Ios Developers.

[bookmark: DEI_(Delivery_Excellence_and_Innovation)]DEI (Delivery Excellence and Innovation) / Insights & Intelligence positions worked on:

[image: ]   Cloud & UI Developer
[image: ]   JAVA FULL STACK DEVELOPER [image: ]   .NET DEVELOPER & DEVOPS [image: ]   AZURE/CLOUD

Non-IT positions worked on:

· Sales & Marketing: BDM across various levels (Acquisition & Growth), Channel Sales/Direct Sales, Marketing Sales, Insides Sales, Corporate sales, Area Sales Executive (FOS), Project Manager (Acquisition) etc.
· [bookmark: _Support_Functions:_Recruitment_Manager]Support Functions: Recruitment Manager, Operations Manager, Merchandiser, Content Writers, Process Executive, Customer Support, Desktop Support, Learning & Development, Landscape Designer etc.
· Engineering: System Engineers, Network Engineer etc.
· F&A: Procure to Pay (P2P), Record to Report (R2R), Order to Cash (O2C), Financial Planning and Analysis (FPNA)
· Non-F&A: Know Your Customer (KYC), Procurement
· Other Non-Tech Positions: Legal Manager Etc.

· ATS Worked:- Ceipal, Salesforce ETC.
· 
· ACADAMIC CREDENTIALS
[bookmark: ]
MBA, Banasthali vidyapeeth,.Rajasthan, 2021.
B.COM,Sacred Heart Degree College, Sitapur,2019

· DECLARATION :

I do here by declare that all the above furnished information: fact and figure are true to the best of my knowledge.

Pragya Gupta	Place: Noida, UP.



[bookmark: Non-IT_positions_worked_on:]
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