Akshara Parveen
8377983769
akshara.par@gmail.com   
https:/www.linkedin.com/in/akshara-parveen-b4a5bb197    

OBJECTIVE:
I am a young and dynamic person with good communication skills. I enjoy challenges, meeting new people, and have a vision to work in teams and develop good relationships with clients as it is important to keep a good rapport and strong relation with clients. My objective is to gain exposure in my profession by taking up interesting opportunities which provide me with a platform to further develop my knowledge and skills in the industry that I'm a part of, hence my core objective is contributing towards the achievement of organizational objectives for the betterment of self and the organization. Experienced in Sourcing, Recruiting, Interviewing, Evaluating and placing candidates from entry level to management roles. Proven track record of high customer satisfaction, with the ability to build and maintain strong client relationships at all levels within an organization while streamlining processes to enhance productivity. Excellent at listening intently and being people-focused. Passionate about finding the right person for the job.
Education:
BBA+MBA-International Business from Amity University, Noida, 2021
Professional Experience:

HRO| Genpact
July 2024 to present 
· Manage some or all of an BD’s human resource functions as queries, which may include payroll, benefits administration, recruitment, training, and development.

IT recruiter| Diverselynx
February 2024 to June 2024

· Understanding the hiring requirements of hiring managers
· Attracting candidates through various channels like social media and professional networks
· Reviewing resumes and screening candidates
· Scheduling interviews by coordinating with candidates and hiring managers
· Worked with Implementation Partners like UST Global, Cognizant  and Wipro, TCS.
· Negotiating job offers and compensation packages with candidates
· Staying updated about hiring trends and best practices


Associate Recruiter | NLB Services 
August 2022 to December 2023

· Involved in daily activities of US recruitment from getting positions from the manager to submit the resume as per given job description.
· Used Application Tracking System Job Diva.
· Involved in activities like: Sourcing and Screen the profile, Negotiation on the rate (either with employer or consultant), Scheduling the interview of consultant.
· Involved in using HRMS for carrying out various activities.
· Screening and selecting best-matched profiles and taking initial telephonic interviews.     
· Briefing candidates regarding the job descriptions, company profile, and career perspective.     
· Taking References and building a long-term relationship with candidates. 
· Coordination with candidates and managers, scheduling interviews and collecting feedback from the candidates.   
· Follow up with the manager to manage candidate feedback /selection. 
· Following up with the selected candidates and ensuring their joining. 
· Maintaining systematic and comprehensive reports on daily, weekly, monthly tasks. 
·  Briefing the candidate about the responsibilities, salary, and benefits of the job in question.
· Worked with Implementation Partners like Infosys, Wipro, Cognizant, Mphasis, Hexaware, Tech Mahindra, Accenture and TCS. 
· [bookmark: _heading=h.gjdgxs]Worked accordingly with direct clients Like: Delta Airlines, Willis Towers Watson, Synchrony Financial, Morgan Stanley,Snap,Synechron,Astreya, UBS, BNY Menon
· Involved in W2 Contracting and Corp to Corp hiring.

[bookmark: _heading=h.irfwyfmzidv4]HR Recruiter | TGS - The Global Skills (Internship)
May 2022 – July 2022

· Monitor and apply HR recruiting best practices.
· Candidate screening and sourcing.
· Ability to achieve targets.
· Executive recruiting & staffing skills. 
· Extensive experience in technology recruiting.
· Deep understanding of HR concepts and recruiting skills. 
· Proficient in Microsoft Excel, Word, Office and Adobe.
· Excellent problem solving and time management skills. 
· Documentation and organization skills.
· Conducting interviews and shortlisting candidates.

Management Trainee | Glacier Aircon private Ltd, Delhi  (Internship)
Jun 2018 - Jul 2018

· Gained knowledge of company policies, protocols and processes.
· Acted with integrity, honesty and knowledge to promote the culture of the company. 
· Established team priorities, maintained schedules and monitored performance. 
· Assisted in organizing and overseeing assignments to drive operational excellence.

SKILLS:
	· Oral and written communications skills.
· Soft skills & Interpersonal skills.
· Emotional Intelligence.
· Strong disciplinary behavior.
· Relationship building skills.
· Time management skills
	· Organizational know-how.
· Collaboration talent.
· Resilience.
· Strong work ethic.
· Multitasking skills.
· Listening skills.




Certifications:

Naukri Maestro Recruiter certification,
Naukri.com, 13-12-23

French-Indian study abroad program in “Technologies of the future in France”, SAP
EPF University, Troyes, France,12-09-2018

Corporate communications
Amity Institute, 18-12-2021

Behavioral science
Amity Institute of Behavioral Science, 18-12-2021

Improve Interpersonal Skills for Better Results
TCS: Tata Consultancy Services, 07-07-2022

Corporate Etiquette
TCS: Tata Consultancy Services, 07-04-2022
Passed with first division

Corporate Telephone Etiquette
TCS: Tata Consultancy Services 07-07-2022

Soft Skills that Industry Demands
TCS: Tata Consultancy Services 07-02-2022 
Successfully completed course with first division

Impactful Presentations
TCS: Tata Consultancy Services 07-02-2022
Secured first division
