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Career Objective	
Positive Attitude Towards Career Life in A Professional Approach to Get the Best Result in The Interest of Organization Ability to Meet All Sort of Challenges in The Course of Responsibility.
 (
Educational
 
Qualification
)
	Course
	Name Of The Institute
	University/Board
	Year Of Passing
	Marks

	Mba(Hr)
	St.Marry’s Technical Campus
Kolkata.
	Makau Of Technology, West Bengal.
	2019
	6.92points

	B.Com
	N.N Collage
	B.R Ambedkar Bihar
University(Muzaffarpur)
	2016
	51.5%.

	I.Com
	N.N Collage
	B.S.E.B Patna
	2012
	55.4%.

	10th
	B.N.High School
	B.S.E.B Patna
	2010
	69.6%.



Technical Qualification
· Diploma of Computer Application, Internet Suffering, Ms Office, Excel, Google Sheet, Vlookup, Pivot Table.
· Dca/ Tally.
 Mba Basic Work Experience	
· 3 Month Hr. Internship in Wid India Pvt. Ltd. Uttam Nager New Delhi.2018
· 6 Month Experience in Brainguru Technologies Pvt. Ltd. Noida Sec-2 as a Hr. Executive (2019).
· 1-Year Experience in Mind Aviator Technologies and Service Private Limited as a Hr. Executive. April- 21 to March – 22.
· 1.5Year Experience in Nueve Technologies (Rfm Academy) Pvt.Ltd as Assistant Hr. Executive/Admin
· Currently Working in Engineers India Limited (EIL) as an Assistant Jr. C – HR(ER Dep.HR Core) in Jan-2024.
 Work Knowledge	
· Daily Maintain Attendance and Work Report in Excel Sheet and Google Sheet
· I Have Knowledge About Hiring, Job Posting, Following and Chatting.
· I Have Knowledge in Hiring Process, Interview Process and Also Joining to Exit Formality.
· And I Have Also Knowledge About, Offer Letter, Reliving Letter, FNF, Employee Attendance in Kent and Make Salary Sleep.
· I Have Basic Experience in Esic and EPf. And CRM Also.

· Preparing and Up to Date All Employee File.
· Admin Work like Employee Seating and System Arrangements, Internet, lighting issue, any office Celebration, Employee Engagement and Vendor Management.
· Handle Exit Formalities and Full & Final Settlement
· Coordinating Local Hr Processes like Probation, Leave Data Consolidation, & Exits Formality and Hand over Assets.
· Employee Database Management.
· Involvement in Some Hr Operations and Activities.
· [image: ]New Joiners? Asset and Inventory Coordination
· I Have Organize Workshop/Meeting.
 Work Experience	
· 1-Year Work Experience in Vertex Customer Solution Pvt.Ltd as Associate- Reliance Inbound Process at Noida. 2014 To 2015
· 1 Year Sales Executive in Car-Trade & Car-Nation at Laxami Nager.2015 To 2016


Strengths
· Hard Work and Very Particular about Work Punctually.
· Believe Honestly Because This Is Key of Success in Life.
 Personal Traits	

Father’s Name	: Mr. Kanhailal Sah Date Of Birth	: 09th November 1994 Gender	: Male
Marital Status	: Married Language Known		: Hindi & English
Hobbies	: Travelling & Cooking
 Declaration	
I Declare Hereby That the Above Mentioned Information Are True and Correct to The Best of My Knowledge and Belief.


Date:	Signature
Place:
image1.png
=
: -}





image2.png




