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	Sneha 
Talent Acquisition Specialist

Objective
Proven track record of successfully sourcing, evaluating, and selecting qualified candidates for BFSI Domain. Seeking a challenging position in a dynamic organization where I can utilize my skills and expertise to contribute to the recruitment process and drive business success.
Professional Summary
Results-oriented Talent Acquisition Specialist with hands on experience into Lateral and Leadership Hiring. 
Extensive experience in delivering successful recruitment outcomes. Proficient in full-cycle recruitment, including sourcing, screening, interviewing, and onboarding, Stakeholder management, Client Relationship, Recruitment delivery, In-depth knowledge of talent acquisition strategies, candidate sourcing techniques, and recruitment tools. Excellent communication and interpersonal skills, fostering positive relationships with candidates, team, hiring managers, organizations HR and stakeholders. Proven ability to prioritize and manage multiple recruitment projects while meeting tight deadlines.
linkedin.com/in/rashi-vermaa


Contact
Phone : 9319023037/8750797170
Email:gahlawatsneha@gmail.com/sneha.g18@mhrod.in  
Linkedin:https://www.linkedin.com/in/sneha-gahlawat-907753126  




Skills
· Recruitment Life-Cycle
· Leadership Hiring
· Candidate sourcing and screening
· Client relationship management
· Talent acquisition strategies
· Negotiation and contract management
· Market Mapping
· Strong communication and interpersonal skills

Certifications
 [image: ] Human Resource Manager


[image: ] Chat GPT for HR

[image: ] Art of Effective Communications-Rukmini Devi Institute of Advance studies

PERSONAL DETAILS 
Date of Birth- 12 oct 1994
Address- Jaunti Delhi, 110081

	
	EDUCATION
MBA 
2018
Delhi School of Economics, Delhi University

B.com (H)
2016
Ramjas College, Delhi universty

Intermediate
2012
Model School Jhajjar, CBSE

Matriculation
2010
Model School Jhajjar, CBSE

WORK EXPERIENCE
Impeccable HR Consulting Pvt Ltd 
Key Account Manager – Talent Acquisition               Apr’23 – till date
Assistant Manager – Talent Acquisition                          Oct’22 – Apr’23
Senior HR Executive                                                         Apr’22– Oct’22
HR Executive                                                                    Sept’21 – Apr’22

· Responsible for Lateral & Leadership hiring for leading Banks, NBFCs, Financial Services and Fintech. Looking after techno-functional, niche & diversified roles. Primarily responsible for sourcing and hiring top-level executives and managers.
· Team Management and Senior Stakeholder Management. 
· Partnered with hiring managers to understand their talent needs and develop comprehensive recruitment strategies aligned with organizational goals.
· Manage end-to-end recruitment processes for clients ensuring a high-quality candidate experience. Organizing Interviews, scheduling and informing clients well in advance of the interviews.
· Sourcing, screening resumes, taking the candidates mail acknowledgement after performing the 1st round of telephonic introduction interview by self, by asking the questions to the candidates as per the required key skills mentioned in the job description for shortlisting a relevant candidate and to schedule his/her interview with the client.
· Utilized a variety of sourcing channels, including job portals, social media platforms, professional networks, and market research to attract a diverse pool of qualified candidates, preparing and mentioning MIS reports.  
· Built and maintained strong relationships with candidates, ensuring open and transparent communication throughout the recruitment process and ensured an excellent candidate experience by providing regular status update via email and calls.
· Manage offer negotiation process by working with Hiring Managers
· Stayed updated on industry best practices, emerging recruitment trends, and innovative sourcing techniques to continually improve recruitment processes and results


Standard Services
(Recruitment Consultant)                                                            Dec18 –Jun’19
· Sourcing the resumes through Job portals, references, databases as per Requirement  
· Conducting preliminary interviews  
· Lionizing /Requirement gathering with the client ● CV screening / short listing.  
· Cold Calling.  
· Coordinating & scheduling of interviews.   
· Explaining the job profile to the potential candidates / resources.  Resolving queries from potential candidates / resources in regards to subjected requirement.  Preparing MIS reports on the resource management workflow

Internship
Mittal Processors Pvt. Ltd  
Vaishali, Gaziabad,Uttar Pradesh   
Recruitment Trainee  
 
· Handled the recruitment of middle and lower level  
· Redesigned Job Descriptions (JD) and updated on different portals  
· Conducted preliminary telephonic interviews, scheduling the interview process and updating the portal  
· Handled on boarding process of new employees preparing offer letter, agreement employee file etc.  
· Also helped in the ongoing process of training and done research on rewards and recognition  

Accomplishments  
· Received award for getting 150% closing in two consecutive months.
· Won Budget Quiz in the Entire Organization. (Jan’23)
· Titled with High Voltage Award. (Apr’23)
· Top Performing Team Member _Oct-Dec’23.
· Best Client Management ‘23
· Awarded for 2nd Rank in Annual Ranking awards for FY23-FY24, generating revenue for the company.
· Star performer of the month April 2024, March 2024 and February 2024 (In the entire organization)
· Titled with Human Hurricane. (Apr’24)
· Top Performing Team Member _Q4_Jan-March’24.

.


EXTRA CURICULAR ACTIVITIES 
· Active participation in Sankalp, Social Responsibility Cell    
· Responsible for organizing social activities    
· Responsible for conducting various socially relevant projects for underprivileged kids to develop sensitivity towards the Society  
· Organized Cloth donation drive  
· Responsible for teaching basic computer skills to students  
· Participated in various Dance Competition  
· Participated in Street Plays    
· Participated and helped in managing the events such as SEPHORA and MOBILIO  
 

HOBBIES
· Cooking
· Listening Podcast
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