Resume


Aditi Singh
Mobile: 9839013812
E-mail: aditisingh.office@gmail.com
LinkedIn: linkedin.com/in/aditi-singh-23363822b/

Objective

To enhance the performance of the company for better output through a disciplined, organized and progressive ways with my sincerity , creativity ,hard work and utmost endeavors in the task entrusted to me.

Skills

· Workforce planning
· Employee handbook development
· Society for Human Resource Management
· Employment laws and practices
· Pre-screening candidates
· Training programs development
· Recruitment Operations
· Interview Organization

Professional Experience


Recruiter Consultant (Remote)                                          April 2024- Present
Vedak: Expert Network

 On-boarding senior level hiring across industries for short-term projects based on the client requirements.
 Sourcing profiles of Subject Matter Experts based upon client requirements.
 On boarding the experts, negotiating the hourly compensation and confirming the time and mode of engagement.
 Client relationship management.
 Day to day operational activities like interacting with the clients.

HR Recruiter (Remote)                                                        Oct 2022- Mar 2024                                                            
Pozent Company                                         

· Guide and manage candidates through entire interview process.
· Post new positions to career sites and research new sourcing and posting methods to develop candidate pipeline.
· Perform background checks, obtain job applications, and complete reference check calls.
· Develop pool of qualified candidates and reviewed applications and rated applicants based on search criteria.
· Support hiring process by ensuring proper resume flow and provide status updates to candidates and hiring managers; manage interview scheduling and coordination.
· Employed multiple feedback mechanisms and analysis to continuously improve the recruiting process.

HR Recruiter (Remote)
Vbeyond Company                                                                    Feb 2022- Sept 2022

· Screening applications, checking candidate background, assisting interviews, and maintaining candidate database.
· Maintaining optimal staffing levels by tracking vacancies and initiating recruitment and interview processes to identify qualified candidates.
· Meet with hiring managers to review job descriptions and confirm skills required for job openings.
· Developed creative recruiting strategies that met anticipated staffing needs.


Educational Qualifications

· Master of Business Administration (MBA in marketing and finance) From AISECT University, Jharkhand
· Bachelor of Commerce (B. Com) From Avadh Girls Degree College,  Lucknow
· 12th From C.B.S.E. Board
· 10th From I.C.S.E. Board

Personal Details

Name: Aditi Singh
Father’s Name: D.K.Singh
Date of birth: 5th March,1997
Address: B- 803,Railway Officers Flat, New Motibagh,
near Hotel Leela palace, Chanakya Puri, New Delhi
Hobbies: Dance,Art,Sports,Reading

Declaration

I hereby declare that all the above information provided above is true to the best of my knowledge and understanding.

Signature                                                            (Aditi Singh)



