Dolly
798-399-1439
dollyc950@gmail.com
https://www.linkedin.com/in/dolly-chaudhary-680798179/

OBJECTIVE
To give my best in my professional pursuit for the overall benefit and growth of the company that I would serve by facing the challenges and showing my caliber and gaining some experience.

SKILLS
· 2.10 years experience in recruitment with multiple Contract.
· Responsible for Recruitment Strategy & responsible for day-to-day operations for the defined recruitment functional areas.
· Maintained a strong database of high caliber candidates.
· Hands on experience with ATS like Ceipal and Professional Networking Site like LinkedIn.
· Proactively identify, source, and recruit candidates utilizing a variety of sources including, but not limited to, Internet postings and search, direct sourcing which includes job boards such as Ceipal.
· Conduct telephonic interviews with selected candidates so as to identify the best match for the position and at the same time making them understand the requirements and culture of the client/ company.
· Able to Multitask and handle various client and job requirements simultaneously.
· Aggressive and self-motivated with excellent communications and negotiations skills.
· Excellent knowledge on various employment and recruitment methods, specifically H1-B, L1, TN, E3 visas, and EADs like H4, L2, OPT and GC.

EDUCATION
· Bachelor Of Technology In ECE from Moradabad Institute Of Technology (AKTU), 2019
· Intermediate from R.R.K School (CBSE), 2015
· Metric from R.R.K School (CBSE), 2013

COMPUTER PROFICIENCY
· PROGRAMMING LANGUAGES: C, C++ AND Java
· OPERATING SYSTEM: WINDOWS
· Basic knowledge of Python

PROFESSIONAL EXPERIENCE
Buzzclan Pvt Ltd, Noida	                                                                                                                           Feb 2024- Present
Technical Recruiter 
Roles & Responsibilities
· Responsible for USA and Canada recruiting qualified professionals interested in Individual Corp-2- Corp, W2, Fulltime and Contract-To-Hire type employment.
· Source candidates through job boards, Ceipal, Dice, Monster, CareerBuilder, LinkedIn references and others.
· Skilled in screening resumes and conducting initial interviews to assess candidates' qualifications and cultural fit.
· Proven track record in sourcing and attracting top talent through various channels including job boards, social media, and networking.
· Proficient in coordinating and scheduling interviews between candidates and hiring managers, ensuring a smooth and efficient process.
· Experienced in building and maintaining positive relationships with candidates throughout the recruitment life cycle, providing timely communication and support.
· Strong negotiation skills demonstrated in negotiating job offers, including salary, benefits, and other terms.
· Knowledgeable about relevant laws and regulations governing recruitment practices, ensuring compliance with equal employment opportunity (EEO) laws and data protection regulations.
· Familiarity with applicant tracking systems (ATS) and other recruitment software, adept at managing candidate data and tracking recruitment metrics.
· Collaborative approach in working with hiring managers to understand staffing needs, clarify job requirements, and provide regular updates on recruitment progress.
· Proactive in developing and maintaining talent pipelines for future hiring needs, engaging with potential candidates even when no immediate openings exist.
· Continuous improvement mindset, actively seeking ways to streamline recruitment processes and enhance candidate experience.
Client and Implementation Partner Names: Capgemini, Mphasis, EDHC, Elevate Government Solutions, Einfochips, NewGen, PEG LLC, Clarium, LTIMindtree, AT&T, Genpact, GRI, Cyient, Lupin Pharma, Hexaware and Prime Vendor Rose IT Etc. and also worked on Canada Clients also State of BC and Province of Ontario.

Appicon IT Pvt Ltd (Cerebral Technologies, Inc (D.B.A CBL Solutions)), Noida	    Oct, 2021 – Nov, 2023
US IT Recruiter - US Staffing
Roles & Responsibilities:
End to End Support on HCL America, IBM, Capgemini, Peloton Group & Direct Client job Positions.
· Performed all full lifecycle Technical Recruiting (Gathering the requirements from Account Manager,
· analyzing requirements, sourcing profiles, screening resumes, short-listing candidates, scheduling the
· interviews, negotiating rate/salary with candidates) with a very high acceptance rate.
· Managed a high volume of online applications, including processing applications, tracking candidate
· assessment results and updating candidate databases.
· Handling full life cycle Recruiting activities for US to include; Posting Positions, Pre-screening & Interviewing candidates over phone, client interview arrangements, closing and offer preparation.
· Responsible for developing and executing talent sourcing and acquisition strategies allowing the organization to fulfill its business needs.
· Working with Accounts Managers on all staffing related issues, such as recruitment, selection of candidates, salary negotiation, interview techniques and closing candidates. Discuss the "core" of the job description, and deliver exceptional IT candidates in a timely fashion.
· Responsible for recruiting activities for my team and trainee recruiters.
· Cover all open/hot requisitions and submittals coming in on a timely manner.
· Attend daily team meetings to ensure all requisitions are covered, number of submittals, any issues the team is facing on sourcing, qualifying, negotiating rates, delivery issues of candidates.
· Coordinated candidate interview events inclusive of the scheduling of interviews and management.
· Created and maintained Vendor List.
· Recognized for Perfect Daily Reporting.
· Maintaining my own database in order to serve requirements quickly.
· Responsible for identifying, screening, qualifying, references checking, skills matching, and the submittal of potential candidates.
· Responsible for resume editing, coordination of interviews, introductory and follow-up calls, subject matter research and expertise.
· Expertise in numerous sourcing strategies including referral generation, Boolean Logic search techniques, ad placement, position postings, direct sourcing calling, candidate referral and networking to develop a qualified pool of candidates.
· Hands on H1, OPT, EAD visas, US Citizens, Permanent Residents.
· Well versed with US based tax terms like C2C, 1099, W2.
· Using job board databases, online job orders, and existing candidate inventory.
· Source candidates by referrals, networking, database mining, user groups, and Internet coordinated interviews and conducted background reports and drug tests on qualified candidates for clients.
· Negotiate salary, benefits, and relocation packages. Establish and utilize different recruiting resources to build a pool of candidates to submit to clients with various job orders.
· Responsible for sourcing consultants and short-listing the resumes depending on the requirements.
· Prepare and maintain Excel Sheets of candidates shortlisted from various sources.
· Hands-on experience in various ATS and job portals like Ceipal, Dice, CareerBuilder, Monster and through references.
· Posting jobs on job portals like Dice and Ceipal.
· Keeping track of candidates for future references.
· Good analytical skills with ability to learn and understand various skills.
END CLIENTS: Vanguard, Wells Fargo, Turist, DFS, Paypal, Morgan Stanley, Cigna, AGM, Genworth, Apple, GE Power, Boeing, Staples, IHG, J&J, Footlocker, Bayer, Humana, Walmart, Citi, Carnival, CISCO, State Street, New York Life, Northern Trust, Nationwide, World Pay, Kroger, Adobe, Amex, Cardinal Health, USAA, Barclays, American Electric Power, NBC Universal, Bio-Rad, Costco and many more.

PROJECTS
· Accident Detection System using Embedded System (6 Week)
· Automatic Security Alarm - A system designed to detect intrusion unauthorized entry (minor project).
· Smart Irrigation System - Using embedded systems to help the farmer consuming time and fuel (Final year project).

ACHIEVEMENTS
· Participated in the annual ICT model and chart exhibition at college.
· Actively participated in sports activities at school.

DECLARATION
I hereby declare that the above information is correct to the best of my knowledge and belief.
