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SHIVAM
E-mail: shivamujjainwal208@gmail.com   
Mobile: +91 – 7678227556									 
Linkedin: https://www.linkedin.com/in/shivam-ujjainwal-ab4432239/

Professional Experience


Company: SyManSys Technologies Pvt Ltd
Designation: HR Recruiter
May 2022 to July 2023

Company: UJS Consultancy Pvt Ltd
Designation: HR Recruiter
Currently working since July 2023 

· Advertised and managed position listings, organizing interviews with suitable candidates. Coordinated offer process, answering questions candidates has before accepting offers.  
· Interviewed potential candidates, taking accurate notes to determine suitability for available positions.
· Sourced candidates through social media platforms, validating suitability for available positions.
· Manage interview process on behalf of clients and candidates, maintaining appropriate approach with both parties
· Used outstanding communication networking abilities to develop and maintain key industry partnerships.
· Headhunted candidates by identifying and approaching targeted individuals to client specifications.
· Briefed candidates about responsibilities, salary and benefit of jobs.
                                     
Education

10th form New Delhi Convent School (CBSE)

12th form New Delhi Convent School (CBSE)

[image: ] Delhi University
Bachelor of Arts - BA
Jun 2021 - Jun 2024
Licenses & Certifications
[image: ] HR Foundations: Core Human Resources - LinkedIn

Personal Details

Name						:		Shivam 
Date of Birth			:		07/07/1999
Marital Status			:		Unmarried
Languages Known		: 	     Hindi, English
Present Address 		: 		30/60 East Mehram Nagar, New Delhi.
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