



RIYA CHOUDHARY


Personal Information
Phone: 8755320137,750540887
Email Id: choudharyriya0111@gmail.com
Location: Dehradun



Expertise
· Strong Decision maker
· Corporate communication
· Onboarding
· Customer grievance management
· Client Relationship Management



Languages
1. English
2. Hindi




Technical Skills
· Microsoft office (Word, Excel)
· Windows

Career Objective
To work in a growth-oriented organization and to employ the knowledge and skills acquired in group goals and the same time       endeavor to acquire newer and sophisticated skills as they come.

Education
· Master in Business Administration
IMS UNISON UNIVERSITY (2021-2023)
· Bachelor’s In Commerce
Chaudhary Charan Singh University (2018-2021)

Professional Experience
· Axis Bank Ltd (Rekrut India) | Talen Acquisition Specialist| 19th June 2023- 26th June 2024
· Assisted with the onboarding process for new hires including conducting orientation session.
· Maintained accurate and up to data employee records.
· New hire includes candidate of Assistant manager grade to Vice president grade.
· 200+ Joining in a month is the new target achieved with the monthly target of 50-70 Joining’s.
· Coordinate with the cluster heads to schedules           drives on different locations.
· Provided administrative support including data    entry and document management.
· Bean HR Consulting |HR Recruiter (IT & Non IT)| 01st July 2024- till date
· Resume screening from different job portals like Naukri & X-Ray search.
· Job posting and sending Nvite to the candidate as per the requirements pf the role.
· Schedule candidates interview directly with the clients, sending them regular updates.
· Schedule and coordinate in person interviews with hiring managers.
· Negotiate job offers and coordinate onboarding activities.
· Develop and maintain strong relationships with clients.

Internship
· At Paramount water system Pvt Ltd for 2 months in Human Resource.
