Shubham Saini
Result-driven HR professional, adept at driving recruitment initiatives for corporate success. Seeking challenging opportunities with reputable organizations.

Near Missionaries of Charity, Putli Ghar Road, Manjhola ,
Moradabad, U.P. - 244001
(+91) 9354724800
sainishubh46@gmail.com





TOTAL EXPERIENCE
I have a total 4+ years of professional experience, with 2.7 years dedicated to IT & Non-IT Recruitment. During this time, I have gained exposure to the following functional areas:

· IT & Non-IT Recruitment
· Sales & Marketing

EXPERIENCE

ACS Consultants, Gurugram — Senior HR Executive
DECEMBER 2022 - PRESENT

Company Overview:

ACS Consultants, headquartered in Jaipur, is a prominent sta ng solutions entity providing a comprehensive range of options to navigate the modern world of work for businesses and individuals. With a vast network of employees, we facilitate e cient sta ng solutions for our esteemed clients on a daily basis. Our experience includes collaborating with major clients such as Big 4's, HCL, TCS, Coforge, AIR India, Infosys, Capgemini, Wipro and more.

Responsibilities:

· Handling End-to-End Recruitment process, from sourcing candidates to onboarding.
· Developing tailored hiring and recruiting strategies to meet speciﬁc client requirements.
· Ensuring all recruitment procedures align with clients' standards and guidelines.
· Exposure to Application Tracking System (ATS).
· Sourcing candidates through social networking platforms like LinkedIn and job portals such as Naukri & Monster.
· Maintain accurate databases and trackers.
· Providing recruitment guidance and mentorship to the team.
· Efficiently	managing	responsiveness,	deadlines,	and commitments.
· Conducting HR screening and coordinating interviews.
· Gathering feedback, negotiating offers, and ﬁnalizing the hiring process.
· Maintaining and updating databases and trackers for effective record-keeping.
Job Boards: Naukri, Shine, Ciepal, LinkedIn

SKILLS/TOOLS

Job Boards: Naukri, LinkedIn Recruiter, Monster.
Other	Sourcing	Skills: References, Google Groups, Head hunting & Mapping.

Software Tools: MS Office, MS Teams, MS Outlook, MS Excel, Google Docs, Ceipal (ATS) & ChatGPT.


ACHIEVEMENTS

Successfully ﬁlled positions ahead of the stipulated customer deadlines.
Achieved a perfect 100% attendance record.
Received recognition as a Highﬂier by the Top Management.


LANGUAGES

Hindi & English

Anri Solutions, Remote — HR Executive
August 2021 - AUGUST 2022

Company Overview:
ANRI Solutions HR Services Pvt. Ltd. is a Delhi-based sta ng solutions entity, providing a comprehensive range of options for businesses and individuals to thrive in the contemporary world of work. With a vast network of employees, we consistently deliver effective sta   ng solutions to our esteemed clients. Our experience includes partnering with major clients such as Big 4's, HCL, , Birlasoft, IQVIA, Capgemini, Wipro & Infosys, NTT Data.
Responsibilities:
· End-to-end	recruitment	responsibilities,	from	candidate sourcing to onboarding.
· Develop customized and effective hiring strategies to meet client requirements.
· Ensure recruitment processes align with clients' standards and guidelines.
· Source candidates from platforms like LinkedIn, Naukri, and Monster.
· Provide mentorship and leadership to the recruiting team.
· E    ciently manage responsiveness, deadlines, and commitments.
· Conduct HR screening and coordinate interviews.
· Facilitate feedback collection, offer negotiations, and offer rollouts.
· Maintain accurate databases and trackers.
· Collaborate with Team Leaders and Managers, supporting attendance records, demand data, and action plans.
Job Boards: Naukri, LinkedIn, Monster (Foundit)



Intileo Technologies, Remote — Trainee Recruiter
JULY 2021 - August 2021

Responsibilities:
· Develop and formulate recruitment strategies.
· Create a comprehensive hiring plan.
· Post job openings on relevant platforms.
· Source and screen potential candidates.
· Conduct thorough search and selection processes.
· Manage	relationships	with    stakeholders    involved     in     the recruitment process.
Job Boards: Naukri, LinkedIn

SBI Cards, Moradabad — Branch Relationship Executive
FEBRUARY 2018 - AUGUST 2019

Responsibilities:
· Implementing effective cold calling strategies.
· Effectively pitching and selling credit cards to existing and potential customers over the phone.
· Providing    comprehensive    customer support and resolving inquiries promptly.
· Conducting sales visits to SBI branches and account holders' premises to boost sales.
· Offering support and guidance to new team members as part of their onboarding process.
· Overseeing and managing a team of 4 members to drive performance and productivity.


EDUCATION

Himalayan University, — B.Com
Passing Year 2019

U.P. Board, — 12th
Passing Year 2016

CBSE Board, — 10th
Passing Year 2012
