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Professional Summary:
· Around 3 years of experience in US IT- Recruitment.
· Expert in tax terms W2, C2C and 1099. 
· Experienced in full recruitment life cycle in sourcing, screening, validating, offering, and closing for W2 and C2C and 1099 job requirements. 
· Strong understanding of US geography, US 50 states, and 4 Time zones (PST, MST, CST, EST). 
· Experienced in Working with VMS, MSP and ATS 
· Strong understanding of contract requirements, Contract to hire, and full-time requirements. 
· Strong understanding of US visa’s like H1B, H4 EAD, F1, CPT, OPT, B1, B2, L1, L2, TN, E3, J1, GC, GC EAD and USC.
· Having Experience in Contract-to-contract, Contract-to-hire and Full-Time recruitment.
· Proven ability to manage multiple positions by sourcing, screening, qualifying, and conducting interviews.
· Recruiting and placing IT professionals.
· Experienced in handling the full cycle of IT recruitment -- source, screen, evaluate, coordinate interviews, and close the positions.
· Involved in End-to-End recruitment process by Understanding Client requirements.
· Posting jobs on Online Portals Like LinkedIn and Indeed.
· Sourcing and screening the candidates from Job portals as per the requirement.
· Conducting a Preliminary round of screening via telephone by doing a skills set matching the job profiles and basic pre-analysis of the candidate's abilities and attitude Screening.
· Maintaining proper resume format and trackers.
· Short-listed the candidates and scheduled the interview for those who fit the client's requirements.
· Coordinating and updating with Team Leader and Manager.
· Updating the candidates about their status after the interview.
· Handling Responsibilities of onboarding.

Work Experience

RIU Solutions LLC                                                                                   	                           Mar 2024 to Present
Technical Recruiter
Tools: Dice, Monster, LinkedIn, 

Roles and Responsibilities:
· Led the recruitment efforts for various IT roles, including software developers, system administrators, network engineers, and project managers.
· Partnered with department heads to forecast hiring needs and develop recruitment plans.
· Utilized advanced sourcing methods, such as Boolean searches, LinkedIn Recruiter, and niche job boards, to identify qualified candidates.
· Conducted in-depth candidate interviews to assess technical skills, cultural fit, and career aspirations.
· Managed the offer process, including extending offers, negotiating terms, and coordinating onboarding activities.
· Provided training and mentorship to junior recruiters, sharing best practices and improving team performance.
· Analyzed recruitment metrics to identify areas for improvement and implement process enhancements.
· Briefing Candidates regarding the Job Description, Company Profile, and Career Perspective.
· Screening application by conducting the preliminary telephonic interview.
· Scheduling the interviews for the short-listed Candidates.


Valiant IQ INC                                                                          	                                    Apr 2023 to March 2024
Technical Recruiter
ATS - Oorwin
Tools: Dice, Monster, LinkedIn, Pro Hires, Open Emm

Responsibilities:
· Understanding the client's requirements and sourcing, and screening profiles from various sources that suit the client's requirements.
· Experienced in full recruitment life cycle in sourcing, screening, validating, offering, and closing for W2 and C2C job requirements. 
· Strong understanding of US geography, US states, and time zones. 
· Strong understanding of how to drop VM, call US candidates, explain the job, and close the process. 
· Experienced in Working with VMS, MSP, and ATS 
· Briefing Candidates regarding the Job Description, Company Profile, and Career Perspective.
· Screening application by conducting the preliminary telephonic interview.
· Scheduling the interviews for the short-listed Candidates.
· Responsible for hiring candidates for all levels of Entry-Junior-Mid–Senior Management.
· Checked interview slots and made sure that the candidates attended the interview.
· Taking the feedback from the Candidate regarding the Interview.
· Coordinating interviews with Line Managers, Salary negotiations, Reference checks, and joining formalities.
· Follow up until the candidate gets on board and closures have been made.

Holistic Partners                                                                                                                   Mar 2022 – Mar 2023
Technical Recruiter
ATS - Ceipal
Tools: Dice, Monster, Tech Fetch, LinkedIn, Pro Hires.

Responsibilities:

· Responsible for USA requirements (Contract / Full Time / Contract to hire) analysis and Process of recruitment. 
· Experience searching for candidates on job boards like monster.com, dice, and other job portals. Handling the entire recruitment including scrutinizing and short-listing of candidates.
· Possess excellent knowledge of recruiting and hiring processes including sourcing, interviewing, reference checking, tracking, salary negotiations, and closing.
· A resourceful, solution-focused professional with excellent interpersonal and rapport-building skills.
· Worked with Clients and closed the deals. Good experience working on the recruitment process for contracts, W2, and 1099.
· Use effective resourcing strategies such as Portals Monster, Dice, Internet sourcing, networking, employee referrals, direct mailing & resume databases. Managed esteemed vendor database.
· Create job requisitions and accurately manage candidates through the recruiting workflow in applicant tracking systems
· Working with Recruitment Partners to establish strong working relationships
· Identify and submit qualified candidates to Client Hiring Managers based on the provided job description

	

Strengths and Skills 
      Human resource (HR) • interviewing • Talent Acquisition
      IT Recruitment • Technical recruiting • Recruiting 
      Vendor management • Temporary placement • Consulting 
      Screening resume • Screening Candidate • Contract recruitment 
      Data analysis • Benefits negotiation • Performance management
      Database • Applicant tracking system • Microsoft Excel
      Management • Employee relation • LinkedIn.























