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Career Objective: 
Human Resources Professional with 3.4+ years of experience in managing the entire gamut of HRS functions, including Manpower Planning, Recruitment, Selection, Employee Engagement, Induction, Compensation Benefits, Talent Management and a demonstrated history of working in the HR. Skilled in Human Resources, Microsoft Excel, Management, Microsoft Word, and Microsoft PowerPoint.

Experience: 

IT Recruiter
HIC Global Solutions
October 2023 – Present

Roles and Responsibility

· Managed full-cycle recruitment processes for technical positions, including sourcing, screening, interviewing, and hiring.
· Developed and implemented recruitment strategies to attract passive candidates through direct sourcing, networking, and social media channels.
· Handling Accounts of multiple clients Like PWC, Centric, TEKsystems  and built strong relationships with hiring managers and stakeholders to understand hiring needs and deliver effective recruitment solutions
· Worked as an individual contributor and with the Team, help them to understand requirement, sourcing & create new vendors.
· Utilized applicant tracking systems ATS like Ceipal to manage candidate pipelines and streamline the hiring process.
· Conducted Screening interviews and assessments to evaluate candidates' qualifications.
· Negotiated job offers, facilitated onboarding and documentation processes. 
· Handling and managing more than 25 Vendor companies to full fill our client requirements.
· Sourced candidates through job boards, social media, referrals, and professional networks and Vendor partners.
· Managed candidate relationships throughout the hiring process and provided timely feedback.
· Maintained accurate records of candidate interactions and recruitment activities in the CRM system.

HR Executive (Recruitment) 
Bharat Arpanet 
March 21 – October 2023

Roles and Responsibility

· Expertise in Recruitment and selection - End to End Recruitment - Handling entire Recruitment.
· Life Cycle - Manpower Planning
· Induction and On-boarding for new Joiners - taking care of all joining formalities
· Employee Relations, Engagements and Grievances
· Leave and Attendance Management
· Active in Employee Retention, Employee Satisfaction & HR Surveys.
· Implementing an effective process for identifying and addressing the learning and developmental needs.
· Exit Interviews and formalities.

EDUCATION

· MBA 2023-2025
Indira Gandhi National Open University (IGNOU), Noida
      
· BA 2017-2019
      Indira Gandhi National Open University (IGNOU), Noida


SKILLS

· Teamwork
· Time Management
· Leadership
· Communication

Languages

· English
· Hindi
