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Summary
· Design and implement bulk hiring strategies to meet both domestic and international process requirements.
· Collaborate with management to understand hiring needs and job specifications for various BPO processes.
· Create and post job advertisements on relevant platforms.
· Source candidates from job boards, social media, and other recruitment channels.
· Utilize networking and referral programs to attract potential candidates.
· Conduct initial resume screenings to identify candidates who meet the job criteria.
· Use Versant test screening rounds to evaluate candidates' communication skills, language proficiency, and overall suitability for the BPO roles.
· Administer and review Versant tests for both domestic and international roles to ensure candidates meet the required proficiency levels.
· Schedule and coordinate interviews with candidates, ensuring all logistics are handled efficiently.
· Conduct preliminary interviews to assess candidates' suitability before passing them on to hiring managers or further interview stages.
· Evaluate candidates based on their performance in Versant tests, interviews, and other assessments.
· Compare candidate profiles with job requirements and provide recommendations for hiring decisions.
· Facilitate the onboarding process for selected candidates, including completing necessary documentation and background checks.
· Ensure smooth transition from recruitment to actual employment, providing necessary support during the initial phase.
· Ensure compliance with all relevant labor laws, regulations, and company policies during the recruitment process.
· Maintain accurate records and reports on recruitment activities, candidate progress, and hiring metrics.
· Provide a positive experience for candidates throughout the recruitment process.
· Address any concerns or queries from candidates promptly and professionally.
· Analyze recruitment processes and metrics to identify areas for improvement.
· Implement best practices and innovative strategies to enhance the efficiency and effectiveness of the bulk hiring process.
· Liaise with internal teams, including HR, operations, and training departments, to align recruitment efforts with organizational goals.
· Communicate regularly with external recruitment agencies or partners if applicable.
Education:
· B. Com											              Jun 16 – May 19
The Maharaja Sayajirao University of Baroda                                                                                     
Specialization in Accounts and Finance with 6.0 CGPA overall

· HSC- 12 Commerce									              Jun 14 – May 16
Sabari Vidyalaya
Specialization in General Commerce with a 7.0 CGPA Overall

Work Experience:
Senior Talent Acquisition.              .  Dec 22 – Nov 23
IMCS Group
· Responsible for the entire recruitment cycle from sourcing, screening, calling, and interviewing till On-boarding.  
· Determine current Internal hiring needs.  
· Develop talent acquisition strategies and hiring plans.  
· Perform sourcing to fill open positions and anticipate future needs.  
· Take steps to ensure a positive candidate experience.  
· Lead employment branding initiatives  
· Worked on Senior management Roles like Director of Staffing, Director of Client service, AGM- Operations, Delivery managers, Account managers, 
· Worked on All Recruiters like Pharma, Life science, IT, Healthcare, Engineering, and Semiconductors.
· Worked on Backend roles like Compliance, Audit, Onboarding, Legal, Employee Relations etc.
· Helped the CEO in arranging leadership meetings with other companies’ head managerial personnel to identify the market scenario.

Talent Acquisition Specialist.              Mar 22- Dec 22
Integrated Resources Inc (IRI)
· Responsible for the entire recruitment cycle from sourcing, screening, calling, and interviewing till On-boarding.  
· Determine current Internal hiring needs.  
· Develop talent acquisition strategies and hiring plans.  
· Perform sourcing to fill open positions and anticipate future needs.  
· Take steps to ensure a positive candidate experience.  
· Lead employment branding initiatives  
· Worked on Senior management Roles like Director of Staffing, Director of Client service, AGM- Operations, Delivery managers, Account managers, 
· Worked on All Recruiters like Pharma, Life science, IT, Healthcare, Engineering, and Semiconductors.
· Worked on Backend roles like Compliance, Audit, Onboarding, Legal, Employee Relations etc.
    
Contact Details 
Phone: 8780727906   
Email: shekharsingh14598@gmail.com 
Address:5 Ghiya Park Society Old Padra Road Vadodara-390020
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