
GITANJALI JOHARI
50 MOHAN NAGAR, JALESAR ROAD, FIROZABAD, 283203
· gitanjali.johari_mba20@gla.ac.in ● +91 8057399030, 8171861411
· https://www.linkedin.com/in/gitanjali-johari-8b298b205





[bookmark: EDUCATION]EDUCATION	
Master of Business Administration, GLA University, Mathura (HR, Marketing)	2020-2022
Bachelor of Commerce, Agra University	May 2020
Intermediate, Kids Corner Happy School, Firozabad	May 2017
High School, Kids Corner Happy School, Firozabad	May 2015


[bookmark: EXPERIENCE]EXPERIENCE	

Judge India Solutions Pvt Ltd.
Associate Recruiter	February 2022-Current
· Recruitments and working on ATS (Applicant Tracking System) and other job portals like CB, Dice, Monster.
· Coordinating with the Account Managers for the Feedback of the employees.
· Sourcing resumes and performing employee engagement till they are on boarded.
· Taking preliminary screening and scheduling interviews with the Hiring manager.
· Scheduling interviews, and proceeding with the background check.
· Negotiation of wages and salary with the candidates.
· Performing full-cycle recruitment.
Growth Central VC	May 2021- July 2021
Human Resource Intern
· Hirings from different portals
· Taking preliminary interviews
· Screening of Resumes
· Maintaining Documents Database
· Report Submission
Think PC Tech	July 2021- August 2021
Human Resource Intern
· Working on MS Excel
· Hiring from different portals
· Taking Preliminary interviews
· Briefing new recruitments about their roles and responsibilities
CUREYA	July 2021- August 2021
Digital Marketing Intern
· Increasing online following of pages
· Creating content and hashtags for Facebook marketing
· Worked with Graphic designers team in making engaging posters and videos
· Promotions on Online platforms

[bookmark: CERTIFICATION_COURSES_AND_WORKSHOPS] CERTIFICATION COURSES AND WORKSHOPS	
· Attended Seminar on “Vendor Risk Management”.
· Attended Seminar on “Anti-Fraud Control”.
· Attended webinar on “HR SUCCESS TALK”.

· Recruitment, Selection, and Onboarding from OPEN UNIVERSITY.
· Human Resource Management Course from “INTERNSHALA”.
· Digital Marketing Course from “Google Unlocked courses”.

[bookmark: SKILLS]SKILLS	
Technical Skills
· MS Office (Word, Excel, Power Point)

· Basics of Human Resources
Professional Skills
· Problem Solving
· Quick and keen learner
· Ability to adapt change
· Team Player

[bookmark: EXTRA_/CO_CURRICULAR_ACTIVITIES]EXTRA /CO CURRICULAR ACTIVITIES	
· [bookmark: _Participated_in_Debate_Competition_at_]Participated in Debate Competition at IBM GLA University.
· Winner of Treasure Hunt competition organized by Marketing club IBM GLA University.
· [bookmark: _Participated_in_“SHUTTER_UP_THE_MOMENT]Participated in “SHUTTER UP THE MOMENT” Photography organized by Cultural Events GLA University.
· Participated in “KAVYANJALI” Poetry competition organized by Cultural Events GLA University.

DECLARATION	

I hereby declare that all the above mentioned information is true and correct to the best of my knowledge.
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