ANAMIKA
+91-8368774111 | anamikasihaniya@gmail.com | Near Shiv Vihar metro station, A-Block, Indrapuri, U.P-201102

EDUCATION :
Delhi University (Kalindi College)	West Patel Nagar, Delhi
Bachelor of Arts, (hons. Political Science)	Aug. 2015 –  July. 2018
Experience Details :
I have 1 year  experience in  tour & travels.
CAREER OBJECTIVE :
Seeking a position that will allow me to fully utilize my diverse skill set to contribute to the success and growth of the company. I am eager to apply my academic knowledge and innovative problem-solving abilities in a challenging work environment that fosters professional development and career advancement.
KEY SKILLS :
· Extensive knowledge of Microsoft Word, including formatting, editing, and document management.
· Proficient typing abilities, combining speed and accuracy for efficient data entry and document creation.
· Skilled in professional email composition, adept at conveying clear, concise, and effective communication tailored to diverse audiences.
· Proficient in advanced comprehension and interpretation, ensuring fine understanding and insightful analysis.
STRENGTHS :
· Enthusiastic and hardworking individual with a positive attitude.
· Responsible and self-motivated, capable of working independently or within a team.
· Excellent problem-solving skills, capable of tackling challenges effectively.
· Strong interpersonal skills, able to communicate and collaborate efficiently within a team.
· Adaptable and quick to learn new concepts or technologies.
· Detail-oriented and organized, ensuring accuracy and thoroughness in tasks.
· Able to work well under pressure and meet deadlines consistently.
· Proactive in seeking opportunities for personal and professional growth.
ACADEMIC QUALIFICATIONS :
· Higher Secondary Certificate (HSC) from Sardar Patel Public Senior Secondary School, securing a CGPA of 6.5 under the CBSE Board.
· Secondary Education from Delhi International Secondary School, achieving 72% under the CBSE Board.

