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[bookmark: Career_Objective]Career Objective	

Forward-thinking professional with 4+ years of industry experience, To hold a responsible and challenging position that will allow me to express my abilities, skills and sense of dedication towards my duties with a sole aim of contributing towards the progress of the organization & personal growth.

[bookmark: Professional_Experience]Professional Experience	

eWandzDigital Services Pvt Ltd	Aug-2023 to Till
Designation- Senior Talent Acquisition  (Contractual) 

· Responsible for end-to-end IT as well requirement.
· Sourcing and screening the candidates as per the requirements over email/phone/text - involves searching for qualified candidates on various job boards as provided by the Recruitment Manager.
· Specialized in IT skill areas like QA Tester, Full Stack Java Developer, SQL Developer, Data Engineer, UI Developer, Python Developer, Dotnet Developer, Azure, etc, and Non IT skills like Account Manage, BDM, HR Head, Operation Head/ Country Head, L& D Associate, Instructional Designer, IT & Non IT Recruiter, etc .
· Focused on quality potential candidates on various sourcing channels (Naukri, LinkedIn, Indeed, Head Hunting, Referrals etc.)
· Coordinating, scheduling interviews and helping in getting on time feedbacks from the panels and communicating it with the concerned recruiters.
· Experienced in ATS.


[bookmark: Apptad_Inc.,_Noida_Sep-2022_to_June_2023]Apptad Inc., Noida	Sep-2022 to June 2023
[bookmark: Designation-_Senior_HR_Executive_Cum_HR_]Designation- Senior HR Executive Cum HR Admin

· Responsible for end-to-end IT as well as Non IT requirement.
· Sourcing and screening the candidates as per the requirements over email/phone/text - involves searching for qualified candidates on various job boards as provided by the Recruitment Manager.
· Specialized in IT skill areas like QA Tester, Java Developers, Full Stack Java Developer, SQL Developer, Data Engineer, UI Developer, Python Developer, Informatics MDM, MDM Java, ETL Tester, Data Engineer, and Non IT skills like Account Manage, BDM, HR Head, Operation Head/ Country Head, L& D Associate, IT & Non IT Recruiter, etc .
· Focused on quality potential candidates on various sourcing channels (Naukri, LinkedIn, Indeed, Head Hunting, Referrals etc.)
· Coordinating, scheduling interviews and helping in getting on time feedbacks from the panels and communicating it with the concerned recruiters.
· Experienced in ATS.
· Maintained MIS, Employee Database, employee files and records for data.
· Create the Pre-joining formalities
· Maintaining Attendance & Leave Record of employees across all locations and Create New ID for the employees and share it with the employees.







[bookmark: Quarks_Technosoft_Pvt_Ltd,__Noida_March-]Quarks Technosoft Pvt Ltd, Noida	March-2022 to July-2022
Designation- Senior HR Executive

· Have deep understanding into IT and Non IT Requirements.
· Worked closely with hiring managers on identifying open positions, job descriptions and recruitment planning.
· Handled the tasks of screening, selecting and submitting candidates to job orders within a defined discipline.
· Identifying and executing, recruiting and interviewing plan for each open position
· Sourcing through direct sources like Naukri , LinkedIn, Monster, Employee Referrals, etc
· Experienced in ATS.
· Handled technical requirements like Java Developer, Full Stack Developer, QA Tester, Mern /Mean Stack, DevOps Engineer, .Net Developer, UI Developer, SQL Developer, Data Engineer etc and some worked on Non- IT requirements.
· Developed a pool of qualified candidates in advance of need.
· Scheduled interviews with the panels, following up for the feedback.


[bookmark: eWandzDigital_Services_Pvt_Ltd,_Noida_No]eWandzDigital Services Pvt Ltd, Noida	Nov-2018 to Feb-2022
Designation- HR Manager

· Responsible for End to end IT & Non IT recruitment process which involved recruitment drive initiatives such as promoting external recruiting and employee referrals.
· Worked on Technical requirements like Java Developer, UI Developer, Devops Engineer, QA Tester, System Engineer, Data Engineer, Azure Developer, React Native Engineer, Hadoop Developer, Big Data Engineer, Full Stack Developer, .Net developer, An Non IT requirement like Graphic Designer, UX Designer, Instructional Designer, Content Recruiter, Management Trainee
· Engaged in thorough search for desired talent through well captivated network and every other available platform (Naukri.com, Hirist, Indeed, LinkedIn, Referrals, Head Hunting, Monster).
· Implemented HRMS software
· Responsible for all HR Documentation and up keep of records.
· Handling Pre-joining formalities: Collecting all the required documents verifying and updating them in the database, share the fitment with the manager and get the necessary approvals and release the offer.
· Taking care of all Joining formalities and orientation programs.
· Process Background Verification of candidates.
· Update the new employee details in the database and create New ID for the employee and share it with the employee.
· Worked on various policy documentations like maternity/paternity leave, health insurance, etc.
· Employee Connect, Employee engagement activities, Rewards and recognition, Responsible for attendance.
· Worked in full and final settlement team, was taking care of exit formalities and exit interviews. Releasing experience and service certificate for ex employees.
· Maintain various trackers on MS Excel/Google Spread sheets, related to leaves, work from home, attendance, offices finances, etc for the reference of upper management.
· Office and employees asset management, like laptops, Desktop, etc and handle the vendor invoices.
· Steered welfare activities such as Reward & Recognition, Birthday & Anniversary wishes, monthly celebration, family get together on occasions such as HOLI, DIWALI, NEW YEAR.



Initiatives: Managed all the official events/Annual parties, Managed CSR activities like Plantation drives, distribution of warm clothes to roadside dwellers, regular postings on company's social platforms, etc


[bookmark: Shriram_Pistons_&_Rings_Ltd,_Ghaziabad_J]Shriram Pistons & Rings Ltd, Ghaziabad	Jun-2017 to Aug-2017
Designation – HR Intern

· Maintain HR MIS and operations dashboard.
· Maintaining Employee Database & Personal File of Employees
· Maintaining Attendance & Leave Record of employees across all locations


[bookmark: Projects/Accomplishments/_Additional_Ski]Projects/Accomplishments/ Additional Skills	

· Good closures during the tenure of 3+ years while managing 5-10 positions at a time that included entry level to mid senior level roles.
· Received an appreciation card from eWandzDigital Services for the great work as an HR person.
· Received Certificate of Appreciation for presenting on the topic- 'Fundamentals of HR Management' to the entire eWandzDigital Team.
· Committed and able to work under pressure to deliver results timely and accurately.
· Strong oral and written communication, interpersonal and leadership skills.


[bookmark: Academic_Credentials]Academic Credentials	
· [bookmark: _MASTER_OF_BUSINESS_ADMINISTRATION]MASTER OF BUSINESS ADMINISTRATION
Specialization- HR and Marketing, Deewan Institute of Management Studies, Meerut UP

· [bookmark: _BACHELOR_OF_BUSINESS_ADMINISTRATION]BACHELOR OF BUSINESS ADMINISTRATION
Deewan Institute of Management Studies, Meerut UP
· 12th(UP Board)
· 10th(UP Board)
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