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CARRER OBJECTIVE:
Dynamic and Result oriented Talent Acquisition Professional with experienced in recruitment process . Skilled into end-to-end recruitment including sourcing, screening, interviewing, coordination along with stakeholder management, ATS Management and vendor Management and creating job descripition ,Joining and Exit Formalities,Hr operations .


Human Resource (HR) Skills:


· Expertise in Talent Acquisition which included Sourcing, Screening, Job posting, Interviewing, Interview coordination Negotiation, maintaining tracker, offer formalities, creating Pipeline report.
· Proficient in vendor management for requirement distribution and actively providing feedback.
· Directly reporting to lead.
· Proficient in Recruiting tools like Naukri.com, linkedin,Shine, Indeed, ATS- I Recruit.
· Taking care of Policies, Procedures, Employee Relations and Culture Team Building Activities
· Assist in day to day Hr operations,Assist in Payroll processing and benefits adminstation.
· Maintaining records of employees leave and attendance, database, leaves ,creating Job description and organizing other activites for Employee Engagement/Employee Relation.

EXPERIENCE:


OM CARRER
Designation: Assistant Manager (Talent Acquisition)
Duration:	March 2024-June 2024
Clients:	Yes Bank , Kotak Mahindra Bank , Indusind Bank

ROLES & RESPONSIBLITIES:
· End to End Talent Acquisition right from Sourcing till offer process from Associate level to Senior Manager Level.
· Utilize active and passive recruitment strategies to find candidates through Employee Referral, Job Portals, social media and Internal database of the company and Well versed with the use of Naukri.
· Conduct Preliminary technical screening of the candidate.
· Involved in Scheduling interviews and aligned with scheduled interview by coordinating between candidate and Panel.
· Conducted recruitment drives and guide candidates for the entire recruitment process.
· Ensure that the client and candidate have a positive experience throughout.
· Taking care of client needs and documents Requirement with HR teams for hiring requirements.




Panatharva Human Capital LLP
Designation: Senior HR – Executive Talent Acquisition
Duration:	March 2022 - Feb 2024
Clients:	HDFC Bank, Aditya Birla Housing Finance, Bandhan Bank, Kotak Mahindra Bank
ROLES & RESPONSIBLITIES:
· Aligned in hiring for IT/Analytics along with BFSI domain.
· Handled On- boarding and exit for all outsource employees and issuing them Offer Letter/ Appointment Letters and Reliving Letters.
· Worked in Asset Department for the wealth portfolio, mortgages, Personal loan, Home loan (DSA/DST), credit card, BBG RM, Teller Authoriser , Branch Head, Personal Banker, Current account relationship manager profiles.
· Worked on IT Profile Full Stack Developers, Backend and Frontend Developers, Dot Net Developer ,API, Bussiness Analyst, software developer, network security, Scrum Masters, Mechanical Engineers, Automation Testers, DevOps Engineer, ETL Developers, IT Security, Blockchain Developers, Senior Automation Engineer,BDE,Data Analyst etc .
· Implemented multifaceted hiring strategies using referrals, job portals, and consultants.
· Keep in contact with both clients and Candidates in order to provide Relevant Feedback and Prepare Reports on that basis.
· Strong experience managing full recruitment life cycles, coordinating with stakeholders, and streamlining HR operations through a hands-on HRMS platform.
· Conducted effective employee induction and engagement initiatives, contributing to significant improvements in retention and workplace Satisfaction .
· Conducted in-depth assessments and interviews, identifying high-potential candidates for tech roles.
· Managed HRMS database, ensuring accurate tracking of employee life cycle stages.
· Demonstrated strong interpersonal skills, which facilitated smooth candidate engagements.
· Experience in managing the entire recruitment life cycle from Sourcing,Screening, Selection, Hiring, Negotiation, and Follow-up.
· Maintain employee records and ensure data accuracy.
· Support onboarding  process of new hires and hr payroll processing and benefits admistration
· Assist in the day to day HR Operations or related roles
· [bookmark: _GoBack]Coordinate with various departments to address HR related queries



EDUCATION & CERTIFICATIONS


*Summer InternShip (JUNE 2021-September 2021)
The Entrepreneurship Network | HR Internship

*MBA
G.L Bajaj Institute of Management & Technology (HR & Marketing)

*BCA
Arcade Business College
*12th
Emmanuel Mission High School
*10th
A.V.N English School
*SAP HCM

Personal Detail:

	Date of Birth
	27th April 1997

	Marital Status
	Married

	Husband Name
	Siddharth Shahi

	
	


I hereby declare that the details furnished above are true and correct to the best of my knowledge and belief and I undertake to inform you of any.
Shalini Sheakher
