

PREETI VERMA


ADDRESS:-
H.No- 41/c Gali No.14a 
Molarband Extn
Badarpur, New Delhi 110044
Mob:- 7042820241
Email Id: preetiverma36911@gmail.com

 

 (
Objective:-
)


To pursue challenging career and to be a part of progressive organization that gives scope to enhance knowledge, skills, and to reach the pinnacle in this field with sheer determination, dedication, and hard work. 


 (
Academic 
Qualification:-
)


Completed B.A from Delhi university in 2014 
12th passed from CBSE Board
10th passed from CBSC Board


 (
Working Experience:-
)



ORGANIZATION: - Team Capital –  Worked as an Marketing Head and Business development manager  January 2023 to till Now 

Job Responsibility  :-  Social Media Marketing Coordinator 
    
· Managed Social media editorial calendars and platforms coordination with team
· Oversee aspects of social media marketing for a Premiere technology manage facebook , linkedIn , Google and Instagram account . 
Business development manger 
· Project Management
· Customer Relationship
· Coordination with Chennel Partners
  
 

[bookmark: _Hlk154670090]ORGANIZATION: -Trendz Marketing– Worked as an Administration & back office   December 2019 to April 2021.
Job Profile: -  Administration & Back Office 
· Build and maintaining profitable relationships with key customers.
· .Keep customers updated on the latest products in order to increase sales
· Send mails & keep customers updated regarding new products.
· Any additional work as and when required.
· Preparing reports with team.



ORGANIZATION: - Galaxy Marketing– Worked as an Administration & back office In Galaxy Marketing  from July 2016 To Nov 2019.
Job Profile: - Customer Relationship manager Responsibility
· Resolve customer complaints quickly and efficiently
· Customers verification with all details required as per company norms
· Maintaining  stock inventory 
· Preparing  invoices
· Follow up with Debtors and suppliers.
· Create & maintain website content and ensure all content is up to date and ensure all pages, products & prices on the site are correct, updated and in line with trading at all
· Any additional work as and when required.


ORGANIZATION:-Fine touch export Worked as a assistant merchandiser form April 2015 to August 2016.
Job Profile :- Assistant  Merchandiser
· Preparing sample for buyers. 
· Coordination with the buyers 
· Maintain stock  
· Fulfill their requirements

 (
Personal details:-
)



Name.                                :-                            Preeti verma 
Fathers Name		:-		Sh. Ramesh Verma
Date of Birth		:-		11-July -1994
Marital Status		:-		Unmarried
Nationality		:-		Indian
Languages		:-		Hindi, English 
Skill			:-		Travelling & Exploring 


Declaration:-

I hereby declare that all the details furnished above are true and correct to the best of my knowledge.

Place:- NEW DELHI

Date:-			                                                                                                                        (Preetiverma)
